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THE  GENERAL  OBJECTIVES  OF 
SECONDARY  EDUCATION 

The  basic  principles  underlying  the  present  revision  of  the  junior  and 
senior  high  school  programs  have  been  set  forth  in  the  Curriculum  Guide  for 
Alberta  Secondary  Schools.  The  whole  of  this  booklet  merits  careful  study, 
but  for  the  convenience  of  teachers  the  Functional  Objectives  of  the  Alberta 
Secondary  Schools,  as  listed  in  Chapter  3  of  the  Curriculum  Guide,  are  given 
below. 

1.  Personal  Development 

The  prime  aim  of  the  school  is  to  assist  each  Alberta  youth  in  his  growth 
towards  maximum  self-realization.  The  following  definite  goals  are  included 
under  this  heading: 

i.    Health  and  physical  fitness 

ii.    Mental  health 

iii.    Intellectual  achievement. 

a.  Ability  to  think  rationally,  to  express  thought  clearly  and  to  read 
and  listen  with  understanding. 

b.  A  broad  understanding  of  the  methods  of  science,  its  major  findings 
and  its  influence  on  human  affairs. 

c.  A  broad  understanding  of  the  fundamental  principles  of  mathe- 
matics and  their  importance  in  daily  living;  a  mastery  of 
mathematical  skills  necessary  for  vocational  competence. 

d.  An   understanding  and  appreciation   of   cultural   heritage. 

iv.    The   development  of  suitable  recreational  and  leisure  time  activities. 

v.    The  development  of  character  manifested  in  sound  habits  of  behavior 
in  social  relationships. 

vi.  The  development  of  a  pattern  of  values,  attitudes,  and  ethical  ideals 
which  furnish  justification  for  good  habits  and  culminate  in  a  philosophy 
of  life  which  recognizes  the  importance  of  religion. 

2.  Growth  in  Family  Living 

Each  Alberta  youth  must  learn  to  appreciate  the  unique  and  indispensable 
place  in  society  played  by  the  home  and  family  and  especially  the  influence 
of  the  family  unit  upon  right  thinking  in  connection  with  morals,  institutions, 
and  the  current  issues  of  democratic  living.  The  school  should  assist  him  to 
achieve  a  better  understanding  and  appreciation  of: 

i.  The  responsibilities  and  privileges  of  the  members  of  the  family  group. 

ii.  The  home  as  a  democratic  institution, 

iii.  The  conditions  essential  to  successful  family  life, 

iv.  The  opportunities  for  enjoyment  at  home. 

v.  The  functions  and  responsibilities   of  parents, 

vi.  The  relationship  of  the  family  to  its  neighbors  and  the  community. 


3.     Growth  Toward  Competence  in  Citizenship 

Each  Alberta  youth  must  be  brought  gradually  to  a  realization  of  his 
position  and  responsibilities  in  the  school,  community,  province,  nation,  and 
finally  in  the  community  of  nations.  The  school  should  guide  him  in: 

i.    Acquiring    insight    into    the    historical    background    of    contemporary 
society. 

ii.  Developing  competence  in  meeting,  and  attempting  to  solve,  public 
problems  and  issues  which  citizens  are  required  to  encounter  and  on 
which  they  must  take  action. 

iii.    Developing  competence  in  political  action  at  the  school,  community, 
national  and  world  levels. 

iv.    Developing   consumer   competence. 

v.    Developing  democratic  attitudes  and  behavior  in  all  social  situations. 

vi.    Establishing    loyalty    to    the    ideals    of    democracy    and    acquiring    an 
appreciation  of  his  community,  the  province  and  the  nation. 


4.     Occupational  Preparation 

The  school  must  help  each  Alberta  youth  to  develop  those  understandings 
and  attitudes  that  will  make  him  an  intelligent  and  productive  participant  in 
economic  life;  and  assist  him  to  develop  saleable  skills,  or  prepare  for  post-school 
vocational  training.  The  youth  should: 

i.    Become  familiar  with  the  range  of  vocational  opportunities  open  to  him. 

ii.    Learn    how    to    take   full   advantage    of    the    school    and    extra-school 
guidance  services. 

iii.  Achieve  an  acceptance  of  his  own  capacities  as  indicated  by  professional 
analysis  of  interests,  socio-economic  status,  aptitudes,  personality,  and 
native  intelligence. 


Extra-curricular  Activities 

The  program  of  extra-curricular  activities  in  any  school  can  make  worth- 
while contributions  toward  the  attainment  of  many  of  the  above  objectives. 
Section  13  (b)  of  the  Revised  General  Regulations  of  the  Department  of 
Education  reads  as  follows: 

"The  teacher,  or,  in  the  case  of  a  multiple-room  school,  the  principal  and 
staff  shall  be  responsible  for  the  organization  of  suitable  extra-curricular 
activities  and  for  the  direction  and  supervision  of  the  classroom  and  playground 
activities  of  the  pupils  throughout  the  school  day,  and  all  pupils  shall  be  ac- 
countable to  such  teacher  or  principal  for  their  conduct  on  the  school  premises, 
and  also  for  their  behavior  on  the  way  to  and  from  school  unless  accompanied 
by  one  of  their  parents  or  guardian,  or  some  responsible  person  appointed  by 
them." 


SPECIAL  FEATURES  OF  THE  SENIOR 
HIGH  SCHOOL  PROGRAM 

1.  Classification  of  High  School  Courses 

The  Senior  High  School  courses  are  classified  as  Constants  and  Electives. 

a.  CONSTANTS 

These  are   compulsory  courses  which  are  required   of  all   high   school 
students. 

b.  ELECTIVES 

All  courses  other  than  Constants  are  classified  as  Electives. 

2.  Numbering  System  of  High  School  Courses 

All  courses  are  numbered  in  decades.  Numbers  10-19  are  for  Grade  X 
courses,  numbers  20-29  for  Grade  XI  courses,  and  numbers  30-39  for  Grade 
XII  courses. 

EXAMPLE: 

Grade  X  Grade  XI  Grade  XII 

Language  10  Social  Studies  20  Typewriting  30 

Mathematics  11  Language  21  Physics  30 

General  Mechanics  17  Psychology  20  Latin  30 

3.  Length  of  High  School  Program 

The  program  should  enable  the  majority  of  the  students  to  complete  their 
high  school  program  in  three  years.  It  is  generally  expected  that  students  will 
take  35  credits  per  year  and  obtain  100  credits  at  the  end  of  the  third  year. 
However,  students  may  register  in  a  program  of  high  school  courses  to  a  total 
value  of  40.  University  matriculation  requires  six  Grade  XII  subjects  for  most 
faculties. 

4.  Flexibility  in  Programming 

Within  the  framework  of  the  program  it  will  be  possible  in  several  ways  to 
achieve  flexibility  in  programming.  One  major  feature  which  permits  flexibility 
is  the  variable  credit  valuable  credit  value  of  some  of  the  courses.  For  example, 
Physical  Education  10  can  be  offered  for  three,  four  or  five  credits. 

However,  it  should  be  noted  that  credits  in  a  particular  course  may  be 
varied  for  entire  classes  but  not  for  individual  students. 

Another  feature  of  the  program  which  provides  flexibility  is  the  stating 
of  the  amount  of  instruction  time  required  for  each  course  in  terms  of  minutes 
per  week  rather  than  in  number  of  periods  per  week.  This  gives  the  principal 
of  the  school  more  freedom  in  constructing  timetables. 

As  many  of  the  courses  have  a  low  credit  value,  it  is  possible,  with  per- 
mission, to  teach  any  such  course,  every  day,  for  part  of  the  school  year  and 
then  permit  the  students  involved  to  continue  in  another  subject  in  daily 
periods  for  the  remainder  of  the  school  year.  For  example,  Business  Funda- 
mentals could  be  scheduled  every  day  until  Christmas  as  a  two-credit  course 
and  the  same  students  could  commence  a  three-credit  course  (for  example, 
Record  Keeping  10)  in  January  in  daily  periods  until  the  end  of  June.  Before 
special  arrangements  of  this  nature  are  used,  they  should  be  discussed  with  the 
Inspector  of  High  Schools. 


THE  SENIOR  HIGH  SCHOOL  PROGRAM  FOR  1962-63  ONLY 

The    number    in    brackets    after    each    subject    indicates    its    credit    value. 
A  course  shown  immediately  to  the  left  of  any  Grade  XI  or  XII  course  is  its  prerequisite. 
(See   Information   pp.    17-21). 

CONSTANTS 
GRADE  XI  GRADE  XII 

(5)         Language  20  (5)  /       English  30  (5) 

(3)         Literature  20  (3)  S 

10  (5)         Social  Studies  20 (5)         Social  Studies  30 (5) 


GRADE  X 

Language  10 
Literature  10 
Social  Studies 
Physical 

Education  10 


Mathematics    10 
Mathematics    11 

Mathematics  12  . 

Science  10  

1  Biology   11   

Science  12  

Latin  10  

French  10 

German  10  
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(2-5) 

-  (5) 

-  (5) 

-  (5) 

-  (5) 
(3-4) 

-  (5) 

-  (5) 

-  (5) 

-  (5) 
(2-4) 


Record  Keepin 

Shorthand    10    (5) 

Typewriting  10  (3  or  5) 


^Woodwork  10 (4-5) 

•Metalwork  10  (4-5) 

^Electricity  10  (4-5) 

*Automotives   10  (4-5) 

^Printing  10  (4-5) 

*Arts  and  Crafts  10  _.__  (4-5) 

Fabrics   and   Dress    10  (4-5) 

Foods  &  Nutrition   10  (4-5) 

Home    Economics    10    (4-5) 

Agriculture   10  (4-5) 

2Music  10  (3-5) 


Art  10 
Dramatics 


10 


Health  and  Personal 
Development   10   _ 


(3-5) 
(3-5) 


(2-5) 


ELECTIVES 

Mathematics    20    


Mathematics   21 


Science  20 


(5)1 


(5) 
(5) 


Biology  20  (5) 


Latin  20  

French  20 

German  20  

Ukrainian  20  

Bookkeeping   20   _ 

Shorthand  20  

Typewriting  20  ... 
Merchandising  20 


(5) 
(5) 
(5) 

(5) 

(5) 
(5) 
(5) 
(5) 


^Office  Practice  20  (5) 

Woodwork  21    (4-5) 


Fabrics  and  Dress  30 
Foods  and 

Nutrition  20  

Home 

Economics  20  


Mi 


20 


(4-5) 
(4-5) 
(4-5) 
(4-5) 


Art  20  (4-5) 

Dramatics  20  (4-5) 


English  Lit.   21   

English  Language  21  .. 
Geography  20  ......  (3 


^Physical  Ed.  10A 
Physical  Ed.  20  ... 


(3-5) 
(4-5) 
or  5) 


(2-3) 
(2-5) 


Mathematics   30 
Mathematics  31  . 


(5) 
(5) 


Chemistry  30  (5) 

Physics  30  (5) 

Biology  32  (5) 

Latin  30  (5) 

French  30  (5) 

German  30  (5) 

Ukrainian  30  (5) 

Accounting  30  (5) 

5Secretarial   Training  30  (5) 
Typewriting  30  (5) 

Business  Machines  30  ..._  (5) 
Office  Practice  30  _  (3  or  5) 


Fabrics  and 

Dress  20  (4-5) 

Foods  and 

Nutrition  30  (4-5) 


Music  30  

Art  30 

Dramatics  30  . 
Economics  30 


(5) 
(5) 
(5) 
(4) 


°The  courses  marked  with  an  asterisk  (*)  may  be  offered  on  a  8-credit  basis  in  city  schools 
on  special  approval  of  the  Department  of  Education 

1.  For  1962-63  only. 

2.  For  regulations  concerning  music  by  private  study  see  page   18. 

3.  See  prerequisite  regulation,  7  (d)   ii,  page  20. 

4.  See  page  43. 

5.  See  Page   19,   Section  7  (d)   i. 
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GRADE  X  (Continued) 


Drafting   10 (3  or  5) 

General  Mechanics  15  (4-5) 
General  Mechanics  16  (4-5) 
General  Mechanics  17  (4-5) 
Business 

Fundamentals  10  _  (2-4) 
Needlework   10  (3) 


GRADE  XI  (Continued) 

Law  20 (3) 

Psychology  20  (3-4) 

Sociology   20   (3-4) 

Drafting  20  (3  or  5) 


Special  Note:  Should  any  principal  experience  difficulty  in  scheduling  because  of  the  given 
credit  ratings,  he  should  consult  his  High  School  Inspector. 


Supplementary  List  of  High  School  Courses 

The  following  courses  may  be  offered  in  schools  where  staff  and  facilities 
permit  upon  application  to  and  approval  of  the  Department  of  Education: 


GRADE  X 


GRADE  XI 

§Mathematics  22   (5) 

(Shop  Mathematics) 

§Woodwork  20  (8  or  10) 

§Metalwork  20  (8  or  10) 

Metalwork  21   (4-5) 

§Electricity   20   (8  or  10) 

§Electricity   21    (4-5) 

§Automotives  20  (8  or  10) 

Automotives  21  _ (4-5) 

Printing   20   (8  or  10) 

§Arts  &  Crafts  20  ....  (8  or  10) 
^Agriculture    20    ......  (8  or  10) 

§  Agriculture  21 (4-5) 

Clothing  Selection 

&  Design  20  (4-5) 

Clerical  Practice  20  (5) 


GRADE  XII 

**°French  31   ... 
Mathematics   32 


(5) 
(5) 


Woodwork  30  ..  (10  or  15) 
Metalwork  30   ..  (10  or  15) 

Electricity  30  ....  (10  or  15) 

Automotives  30  ..(10  or  15) 

Arts  &  Crafts  30  (10) 

Agriculture  30  ..  (10  or  15) 

Clothing  Selection 

and  Design  30  (4-5) 


Child  Care  &  Home 

Nursing   10  (4-5) 

Home 

Economics    11,   _  (4-5) 

(Boys'  Gen.   Course) 

Home  Economics 

Crafts  11  (4-5) 

Home  Ec.  12 (4-5) 

(Foods  Course  for 
Boys) 

Homes  and  Home 

Furnishings   20   (4-5) 

§  The   prerequisites   for   these   courses   are   the    corresponding   Grade   X   Courses. 
See  opposite  page. 
°*°  French  30  is  a  prerequisite  or  corequisite. 
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ADMINISTRATIVE  CHANGES  AND 
REGULATIONS 

The  following  regulations  apply  to  both  small  high  schools  and  standard 
instruction-time  schools,  but  more  particularly  to  the  latter.  Principals  of  small 
high  schools  should  also  study  carefully  the  section  on  "Small  High  Schools", 
pages  41  to  46. 

Definitions 

A  standard  instruction-time  high  school  is  one  in  which  there  are  one  or 
more  high  school  teachers  per  grade. 

A  small  high  school  is  one  in  which  the  ratio  of  high  school  teachers  to 
high  school  grades  is  less  than  one. 

Credit  Load  for  Students 

A  program  consisting  of  courses  having  a  total  value  of  thirty-five  credits 
is  still  considered  to  be  a  full  year's  program  for  the  majority  of  senior  high 
school  students.  A  student  may  carry  a  program  of  courses  having  a  total  value 
of  more  than  thirty-five  credits,  but  under  no  condition  will  he  be  granted 
more  than  forty  credits  in  one  instructional  year  (i.e.  between  September  1  and 
June  30).  Furthermore,  this  maximum  number  of  credits  must  include  the  credit 
values  not  only  of  all  courses  being  taken  toward  a  diploma  but  also  the  credit 
values  of  any  "extra"  courses  and  any  "repeated"  courses.  These  "repeated" 
courses  must  be  counted  whether  or  not  the  student  is  repeating  a  course  be- 
cause of  previous  failure  or  merely  because  he  wishes  to  improve  his  standing 
in  a  course  for  which  he  has  already  gained  credit. 

Time  Allotments  and  School  Hours 

One  credit  corresponds  to  a  minimum  of  40  minutes  of  instruction  time  per 
week.  Language  10,  which  carries  a  credit  value  of  five,  must,  therefore,  receive 
200  minutes  of  instruction  time  per  week.  The  number  of  credits  a  course 
carries  is  in  a  direct  ratio  to  the  total  instruction  time  it  receives  in  a  week. 

The  regulation  requiring  40  minutes  of  instruction  time  per  week  per  credit 
for  five  credits  may  create  hardship  in  schools.  Principals  of  such  schools  may 
apply  to  their  high  school  inspectors  for  permission  to  decrease  this  minimum 
time  to  not  less  than  38  minutes  per  credit  during  1962-63. 

Defining  credits  in  terms  of  the  number  of  minutes  of  instruction  time  per 
week  has  significant  implications  for  scheduling.  Such  an  arrangement  permits 
periods  of  unequal  length.  For  example,  a  five-credit  course  may  be  scheduled 
for  two  60-minute  periods  and  two  40-minute  periods  per  week.  Furthermore, 
there  is  no  need  for  the  standard  instruction-time  school  to  assume  that  it  must 
operate  on  an  eight-period  day.  Some  schools  might  prefer,  for  example,  to 
operate  on  a  six-period  day  with  longer  periods,  or  even  to  plan  a  school  day 
with  some  short  and  some  long  periods. 
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In  this  connection  it  should  be  noted  that  the  amount  of  required  instruc- 
tion time  (i.e.  40  minutes  of  instruction  per  credit)  should  be  considered  to-  be 
a  minimum.  If  a  school  considers  it  advantageous  to  provide  more  than  this 
minimum  time  for  some  courses  there  is  no  reason  why  it  should  not  do  so. 

Instruction  time  per  school  day,  exclusive  of  time  taken  for  recesses  and 
changing  classes,  must  not  be  less  than  300  minutes. 

Requirements  for  Senior  High  School  Credits 

1.  Attendance  Requirements 

a.  All  students,  in  order  to  qualify  for  credits  in  senior  high  school 
courses,  must  take  their  classroom  instruction  during  school  hours  as 
part  of  a  regular  school  program  based  on  a  specific  time  schedule,  or 
correspondence  instruction  under  the  direction  of  the  Department  of 
Education.  (The  only  exception  is  credits  in  Music  obtained  through 
private  study.)  To  be  eligible  to  receive  credits  for  a  full  year's  program 
a  student  must  be  in  regular  attendance  throughout  the  school  year. 
While  minimum  attendance  requirements  are  not  set  by  the  Department, 
principals  may  use  their  discretion  in  disallowing  credits  of  those 
students  whose  attendance  falls  below  an  acceptable  standard. 

b.  A  student  who  "repeats"  a  course,  either  because  of  previous  failure 
in  that  course,  or  for  the  purpose  of  securing  a  higher  standing,  must 
attend  classes  regularly. 

2.  Letter  Gradings 

Standings  in  non-examination  courses  of  the  high  school  program  is  indi- 
cated by  means  of  letter  gradings.  The  following  schedule  gives  the  range  of 
scores  on  a  scale  of  0  to  100  corresponding  to  each  of  these  gradings: 

Letter  Range  on 

Gradings  Scale 

H  80-100 

A  65-  79 

B  50-  64 

C  40-  49 

D  0-  39 

3.  Standing  Required  for  Credit 

To  earn  the  credits  attached  to  any  course  on  the  high  school  program, 
a  student  must  achieve  at  least  a  "C"  standing  in  that  course.  With  respect  to 
standings  required  for  prerequisite  courses  please  see  pages  17  to  21. 

Students  from  Outside  Alberta 

Students  entering  Alberta  high  schools  from  outside  the  province  should 
submit  to  the  Department  of  Education  official  certificates  or  statements  of 
standing  in  order  that  the  Department  may  evaluate  these  and  fix  the  conditions 
under  which  the  students  may  proceed  with  the  Alberta  high  school  program. 
Only  if  this  is  done  are  such  students  eligible  to  receive  credits  for  high  school 
courses  taken  in  Alberta. 
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1.  If  the  student  is  entering  Alberta  high  schools  from  othe  provinces 
in  Canada,  these  certificates  or  statements  should  be  submitted  to  the  Super- 
visor,  Examinations   Branch,   Department   of   Education,   Edmonton. 

2.  If  the  student  is  entering  Alberta  high  schools  from  outside  Canada, 
these  certificates  or  statements  should  be  submitted  to  the  Registrar,  Depart- 
ment of  Education,  Edmonton. 

NOTE:  For  further  information  and  guidance,  principals  are  referred 
to  the  Department  of  Education  publication  entitled:  "Evaluation  of  Programs 
for  Students  Transferring  to  Alberta  From  Outside  the  Province." 

Private  Study  of  Music 

Information  concerning  the  granting  of  school  credit  for  the  private  study 
of  music  is  contained  in  pages  18  and  39  of  this  Handbook. 

Night  School 

Special  regulations  governing  night  schools  may  be  obtained  upon  appli- 
cation to  the  Chief  Superintendent  of  Schools,  Department  of  Education, 
Edmonton. 

Summer  School 

Regulations  regarding  the  operation  of  summer  schools  are  now  available 
from  the  Chief  Superintendent  of  Schools,  Department  of  Education,  Edmonton. 

High  School  Entrance 

Students  who  wish  to  proceed  with  Grade  X  work  are  required  to  have 
complete  Grade  IX  standing,  and  to  have  been  promoted  to  Grade  X  by  the 
High  School  Entrance  Examinations  Board.  The  Grade  IX  Diploma  issued  by 
the  Department  of  Education  is  evidence  of  such  promotion. 

High  School  Graduation 

The  successful  completion  of  Grades  X,  XI  and  XII,  in  accordance  with 
the  present  diploma  requirements,  entitles  a  student  to  the  High  School  Diploma 
which  is  the  same  for  all  students.  That  is  to  say,  there  is  no  special  diploma 
for  University  Matriculation,  Commercial  or  Technical  Program  patterns.  (See 
page  21  for  particulars  regarding  the  High  School  Diploma). 
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CURRICULUM  NOTES 

The  following  table  lists  the  curriculum  guides  that  will  be  available  for 
September,  1962. 


Curriculum 
Guide 

Date  of 
Publication 

Price 

Art 

—1958 

(25c) 

Biology  20 

—1962 

(10c) 

Biology  11,  Biology 

32 

—1958 

(10c) 

Business  Education 

—1960 

(25c) 

Dramatics 

—1961 

(25c) 

Economics  30 

—1961 

(10c) 

English 

—1962 

(25c) 

French,  German  and  Latin 

—1962 

(25c) 

Geography  20 

—1961 

(10c) 

General  Mechanics 

—1952 

(10c) 

Health  and  Personal 

Development 

—1957 

(25c) 

Home  Economics  (9  Guides) 

—1953 

(10c  each) 

Mathematics 

—1959 

(10c) 

Music 

—1959 

(25c) 

Needlework 

—1952 

(10c) 

Physical  Education 

—1957 

(10c) 

Physics  30,  Chemistr 

y  30 

—1960 

(10c) 
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Psychology  20  —1959  (10c) 

Science  10,  20,  12    Physics  30,  —1962  (10c) 

Chemistry  30 

Social  Studies  —1955  (25c) 

Sociology  20  —1953  (10c) 

Technical  Electives  (7  Guides)  —1954  (10c  each) 

Ukrainian  20,  30  —1959  (10c) 
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STUDENT  PROGRAMS 

1.     General 

(a)  In  organizing  his  program  a  student  should  keep  in  mind  the  require- 
ments for  a  High  School  Diploma  as  outlined  on  page  21. 

(b)  A  student's  choice  of  subjects  in  high  school  must  be  governed  by: 
(1)    prerequisite    requirements    and    the    special    regulations    governing 

certain  subjects  as  outlined  in  Sections  5  and  6  below;  (2)  additional 
requirements  as  adopted  by  the  School  Board  which  has  jurisdiction 
over  the  student,  provided  that  these  requirements  do  not  contravene 
other  regulations  of  the  Department  of  Education. 

(c)  Students  should  again  be  reminded  that  a  program  of  courses  having  a 
total  value  of  thirty-five  credits  is  considered  to  be  a  full  year's  work 
and  that  under  no  conditions  will  a  student  be  granted  more  than  forty 
credits  in  one  school  year  (See  page  12). 

(d)  A  student's  choice  of  program  is  subject  to  the  approval  of  the  principal. 
Suitable  steps  should  be  taken  by  all  schools  to  secure  parents'  under- 
standing and  concurrence  in  their  children's  registration  —  over  the 
parents'  signature  if  necessary. 

2.  First  Year— Grade  X 

During  the  first  year  in  high  school  a  student  must  choose  courses  from 
the  Grade  X  list.  The  Grade  X  Constants,  Language  10,  Literature  10,  Social 
Studies  10,  Physical  Education  10,  must  be  included  in  the  programs  of  all 
Grade  X  students.  (Some  exceptions  are  permissible  in  small  high  schools). 

3.  Second  Year — Grade  XI 

During  his  second  year  in  high  school  a  student  may  choose  courses 
listed  under  Grade  X  and  Grade  XI,  but  he  may  not  choose  any  Grade  XII 
courses. 

4.  Third  Year— Grade  XII 

During  his  third  year  in  High  School  a  student  may  choose  courses  listed 
under  Grades  X,  XI,  and  XII. 

5.  Special  Regulations 

(a)  Typewriting  and  Shorthand 

i.  Students  specializing  in  business  education  may  take,  in  their  second 
year  of  high  school,  prescribed  courses  in  Typewriting  and  Shorthand 
to  a  maximum  of  15  credits.  The  permitted  combinations  under  this 
regulation  are  either  Typewriting  10  and  20,  and  Shorthand  10;  or 
Typewriting  20,  and  Shorthand  10  and  20. 

ii.  Students  specializing  in  business  education  may  take,  in  their  third 
year  of  high  school,  prescribed  courses  in  Shorthand  to  a  maximum 
credit  value  of  10,  and/or  prescribed  courses  in  Typewriting  to  a 
maximum  credit  value  of  10. 
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(b)  French,  German  and  Latin 

French  11  and  French  21  are  no  longer  being  offered.  Students  who 
hold  credit  in  French  11  and  a  "B"  or  better  standing  in  French  21  may 
proceed  directly  to  French  30.  Students  may  not  obtain  credits  in  both 
French  20  and  French  21.  German  10  and  Latin  10  will  be  offered  in 
1962-63.  A  new  German  20  course  will  be  offered  in  1963-64  and  a  new 
German  30  course  will  be  offered  in  1964-65. 

(c)  Biology  11,  20  and  32 

Students  will  not  be  granted  credit  for  Biology  11  after  they  have 
obtained  credit  for  Biology  20  or  Biology  32.  Also,  students  will  not  be 
granted  credit  for  both  Biology  20  and  Biology  32. 

(d)  Music  Credits 

i.  Credits  by  Private  Study 

When  music  creidts  are  obtained  by  private  study,  four  credits  only 
are  granted  for  each  of  Music  10,  Music  20,  or  Music  30. 

ii.  Credits  for  School  Band,  Orchestra  or  Choral  Music 

Credit  for  active  participation  in  a  school  band,  orchestra  or  chorus  in 
lieu  of  regular  instruction  in  Music  10,  20  and  may  be  granted, 
provided  that  the  following  conditions  have  been  met: 

The  band  or  orchestra  or  chorus  must  be  under  the  administration 
and  supervision  of  the  school. 

The  members  must  meet  regularly  for  practice  under  the  direction 
of  a  certified  teacher. 

The    band,    orchestra    or    choral    group    must    follow    the    courses 
outlined  for  Music  10,  or  Music  20,  or  Music  30. 

Note:  See  page  6  Music  Curriculum  Guide  for  credit  values. 

6.     Suggestions  for  Educational  Guidance 

The   following   suggestions   for   educational   guidance   are   printed   on   the 
back  of  the  Grade  IX  diploma  and  are  included  here  for  your  information: 

(a)  The  letter  gradings  indicate  the  student's  degree  of  success  in  the 
various  subjects  taken  in  Grade  IX. 

(b)  Student  who  has  secured  "H"  or  "A"  standing  on  all  Grade  IX  subjects 
can  succeed,  probably,  in  any  subject  of  Grade  X  and  later  grades. 

(c)  A  student  who  has  secured  a  "B"  standing  on  all  Grade  IX  subjects  has 
a  fair  chance  of  success  in  Grade  X  subjects  but  might  have  difficulty 
with  a  matriculation  program  in  later  grades. 

(d)  A  student  who  has  secured  a  number  of  "C"  gradings  has  slight  chance 
of  success  with  a  matriculation  program,  but  can  benefit  from  other 
programs  depending  on  aptitudes  and  interests. 
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(e)  A  student  who  has  secured  a  "C"  standing  in  Mathematics  or  Science 
has  slight  chance  of  success  with  Mathematics  10  or  Science  10  and 
should  probably  make  other  selections  at  the  Grade  X  level. 

(f)  If  a  student  secured  a  "D"  standing  in  any  subject,  it  is  very  unlikely 
that  he  will  succeed  in  the  Grade  X  course  in  that  subject. 

(g)  A  student  should  select  courses  which  have  relationship  to  his  occupa- 
tional preference,  his  interests  and  his  abilities.  He  should  be  guided 
by  the  advice  of  his  parents,  teacher-counsellors  and  school  principal. 

N.B.  Certain  courses  are  obligatory  for  the  high  school  diploma.  Some 
Grade  X  courses  are  prerequisite  for  more  advanced  high  school 
units.  All  students  should  become  familiar  with  the  Regulations 
governing  their  programs  in  Grade  X  in  order  to  avoid  possible  diffi- 
culties in  the  later  high  school  years. 

7.     Prerequisite  Requirements 

The  list  of  Senior  High  School  courses  on  pages  10  and  11  of  this  Hand- 
book is  constructed  so  as  to  simplify  the  determination  of  prerequisite  require- 
ments; it  may  be  read  as  follows: 

i.  The  prerequisite  for  any  Grade  XI  or  Grade  XII  course  is  listed  im- 
mediately to  its  left  on  the  same  line.  For  example,  Mathematics  10  is 
prerequisite  to  Mathematics  20;  Mathematics  20  is  prerequisite  to  Math- 
ematics 30;  French  20  is  prerequisite  to  French  30;  Woodwork  10  is 
prerequisite  to  Woodwork  20  and  Woodwork  21. 

ii.  If  a  course  has  no  prerequisite,  no  course  is  listed  to  its  left.  For  example, 

Bookkeeping  20  has  no  prerequisite;  Biology  32  has  no  prerequisite. 

In  the  regulations  that  follow,  first-year  courses  are  those  listed  under 
Grade  X  in  the  tables  on  pages  10  and  11;  second-year  courses  are  those  listed 
under  Grade  XI,  and  third-year  courses  are  those  listed  under  Grade  XII.  For 
example,  French  20  and  Typewriting  20  are  second-year  courses;  Mathematics 
30  and  Biology  32  are  third-year  courses. 

(a)  Instruction  in  the  second  or  third  courses  of  any  CONSTANT  may  be 
taken  only  by  students  who  have  achieved  at  least  a  "C"  standing  in 
the  first  or  second  course,  respectively. 

(b)  Instruction  in  the  second-year  course  of  an  ELECTIVE  in  any  sequence 
may  be  taken  by  students  who  have  at  least  a  "B"  standing  in  the  first- 
year  course  of  that  elective.  There  may  be  justifiable  circumstances 
wherein  a  student  should  be  permitted  to  proceed  to  a  second-year 
course  of  an  elective  although  he  obtained  only  a  "C"  standing  in  the 
prerequisite  Grade  X  elective.  This  may  be  done  on  the  approval  of 
the  principal. 

(c)  Instruction  in  the  third-year  course  of  any  elective  in  sequence  may  be 
taken  only  by  students  who  have  at  least  a  "B"  standing  in  the  pre- 
ceding second-year  elective. 

(d)  i.  Instruction  in  Secretarial  Training  30  may  be  taken  only  by  students 

who  have  obtained  at  least  "B"  standing  in  both  Shorthand  20  and 
Typewriting  20. 
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ii.  Instruction  in  Office  Practice  may  be  taken  only  by  students  who 
have  obtained  at  least  "B"  standing  in  Typewriting  10.  In  addition, 
it  is  recommended  that  Typewriting  20  be  taken  concurrently  with 
Office  Practice  20. 

(e)  Instruction  in  Needlework  10  (3  credits)  may  be  offered  in  schools 
where  there  are  not  facilities  for  the  regular  Home  Economics  course, 
and/or  by  teachers  who  do  not  possess  the  certification  required  for 
these  courses.  It  may  precede  other  Home  Economics  courses,  but  it 
may  not  be  taken  concurrently  with  the  general  course  in  Home 
Economics  or  with  Fabrics  and  Dress,  nor  may  it  be  offered  to  students 
who  have  taken  these  courses  at  any  level. 

(f)  For  students  who  have  obtained  an  "H"  standing  in  Mathematics  11 
or  Mathematics  12,  the  prerequisite  requirements  for  Mathematics  20 
may  be  waived.  Similarly,  for  students  who  have  obtained  an  "H" 
standing  in  Biology  11  or  Science  12  the  prerequisite  requirements  for 
Science  20  may  be  waived.  Such  special  cases  should  be  reported  to 
the  Examinations  Branch. 

(g)  Under  certain  circumstances  the  school  principal  may  grant  special 
permission  to  Grade  XI  and/or  Grade  X-II  students  to  register  in  two 
sequent  courses  of  the  same  subject  during  any  one  year.  For  example, 
a  student  may  wish  to  take  Science  10  and  Science  20  concurrently. 
Or  a  student  of  Grade  XII  may  need  courses  like  Science  20  and 
Chemistry  30  in  order  that  he  may  graduate  the  following  June.  Such 
special  arrangements  must  be  reported  to  the  Supervisor,  Examinations 
Branch,   without  delay. 

8.  "Extra"  Grade  XII  Courses 

A  student  in  his  final,  year  at  high  school,  who  is  taking  a  course  necessary 
to  complete  requirements  for  a  High  School  Diploma,  and  who  wishes  to  obtain 
matriculation  standing  in  certain  Grade  XII  courses  for  which  he  does  not  hold 
the  required  prerequisite  standings,  may  take  instruction  and  write  the  examina- 
tions in  one  or  more  of  these  "extra"  courses,  provided  that: 

(a)  The  total  number  of  credits  carried  by  the  student  during  the  year 
(including  the  credit  value  of  these  "extra"  courses)  does  not  exceed 
the  usual  forty  credit  maximum. 

(b)  The  student  shall  not  receive  high  school  "credits"  for  such  courses, 
but  only  a  statement  of  the  scores  which  he  obtains  on  the  final 
examinations. 

9.  Special  Note  to  Principals 

A  principal  who  wishes  to  submit  the  name  of  an  individual  student  whose 
program  appears  to  be  unduly  restricted  because  of  application  of  regulations, 
may  apply  directly  to  the  High  School  Curriculum  Assistant  for  special 
consideration. 
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In  addition,  all  matters  pertaining  to  school  programs,  which  in  any  way 
depart  from  usual  procedures,  should  be  taken  up  with  the  High  School 
Inspector  concerned.  In  connection  with  problems  arising  from  small  enrolments, 
principals  of  standard  instruction-time  schools  may  wish  to  consider  using 
suggested  procedures  outlined  in  the  section  on  the  small  high  school  (pages 
41  to  46). 

Teachers  should  not  be  assigned  to  courses  for  which  they  do  not  hold 
valid  certification,  both  general  and  special  (see  pages  35  to  38). 

Whenever  necessary,  principals  of  standard  instruction-time  school  should 
refer  to  the  special  regulations  for  Small  High  Schools  (see  pages  41  to  46). 
For  example,  if  a  student  moves  from  a  school  where  Literature  is  cycled,  he 
may  desire  to  take  Literature  10  as  he  may  have  taken  Literature  20  as  a  first 
year  Literature  course.  Such  an  arrangement  is  desirable  and  necessary.  Further- 
more, he  may  wish  to  make  use  of  regulation  No.  6,  page  42,  provided  that  the 
time  requirements  of  regulation  No.  7(c),  page  44,  are  observed. 


THE  HIGH  SCHOOL  DIPLOMA 

1.  Definition 

The  High  School  Diploma  is  an  official  document  issued  by  the 
Department  of  Education,  certifying  that  the  holder  has  completed 
the  required  program  of  instruction  through  attendance  at  a  high 
school,  or  through  correspondence  instruction  under  the  direction 
and  supervision  of  the  Department. 

This  diploma  does  not  itself  grant  matriculation.  The  student 
is  expected  to  have  so  arranged  his  program  that  it  includes  the 
subjects  especially  required  by  the  university  and  that  he  has  secured 
the  necessary  standing  in  these  subjects.  (See  Section  I-IX,  pp.  31-34). 

2.  Minimum  Requirements 

Subject  to  regulations  governing  the  choice  of  subjects  and  the 
standing  required  for  obtaining  credits  in  each  subject,  the  following 
are  the  minimum  requirements  for  the  High  School  Diploma: 

(a)  38  to  41  credits  in  prescribed  constants  as  follows: 
Language  10,  20  10  credits 

Literature  10,  20  6  credits 

English  30  5  credits 

Social  Studies  10,  20,  30  15  credits 

Physical  Education  10  2-5  credits 

(b)  62  to  59  credits   in  electives  (In  other  words,  a  sufficient 
number  of  credits  in  electives  to  make  a  grand  total  of  at 
least  100  credits)  including: 
i.  Credit  in  at  least  one  mathematics  course, 
ii.  Credit  in  at  least  one  science  course, 
iii.  Credit  in  one  Grade  XII  subject  in  addition  to  English 
30  and  Social  Studies  30. 
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RECOMMENDATIONS  FOR  CREDITS 

1.  General  Information 

(a)  High  school  credits  are  granted  through  the  Examinations  Branch  of 
the  Department  of  Education  in  accordance  with  the  regulations  which 
follow. 

(b)  Principals  of  schools  may,  under  the  conditions  set  forth  below,  re- 
commend for  credits  those  students  who  have  completed  successfully 
the  authorized  courses  in  any  Grade  X  or  Grade  XI  subject  or  in  any 
non-examination  subject  of  Grade  XII. 

2.  Form  A  Cards 

(a)  During  the  last  week  of  August  Form  A  cards  will  be  sent  to  every 
school  in  which  junior  and  senior  high  schools  grades  are  taught.  The 
Form  A  card  will  show  the  junior  and  senior  high  school  organization 
for  the  year  1962-63.  The  principal  of  each  school  is  asked  to  complete 
Form  A  and  to  submit  it  early  in  September  to  his  Inspector  or  Div- 
isional Superintendent  for  approval. 

(b)  If  the  Inspector  or  Divisional  Superintendent  approves  the  organiza- 
tion shown  on  the  Form  A  and  the  list  of  subjects  specified  thereon, 
he  will  endorse  and  forward  it  to  the  appropriate  high  school  inspector. 

If  he  does  not  so  approve,  he  will  notify  the  principal  or  teacher  con- 
cerned accordingly,  requiring  whatever  adjustments  he  considers 
advisable.  After  these  adjustments  have  been  made,  he  will  endorse 
Form  A  and  forward  it  to  the  high  school  inspector  concerned. 

(c)  The  Department  of  Education  will  accept  recommendations  for  credits 
from  schools  offering  instruction  in  high  school  subjects  only  if  the 
following  requirements  have  been  satisfied: 

i.  The  Form  A  card,  described  above,  has  been  returned  to  the  Exam- 
inations Branch  of  the  Department  of  Education,  bearing  the 
Inspector's  endorsement  of  approval. 

ii.  The  particular  subject  or  subjects  in  which  credits  by  recommenda- 
tions are  sought,  appear  on  the  form  bearing  the  Inspector's 
endorsement  of  approval. 

3.  Principal's  Recommendation  for  Credits 

(a)  Gradings  assigned  by  the  school  will  be  reported  on  cards  supplied  by 
the  Examinations  Branch:  Course  Card  88851  and  Attendance  for  88854. 
These  gradings  will  be  entered  in  columns  marked  "Principal's  Con- 
fidential Report"  and  will  be  treated  confidentially,  as  in  the  past. 

(b)  On  receipt  of  these  completed  Course  Cards,  the  Department  of 
Education  will  issue  to  each  student  an  official  statement  of  standing, 
showing  his  standing  in  individual  courses  and  the  number  of  credits 
earned. 
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(c)  Principals  and  teachers  are  requested  to  take  special  precaution  against 
over-grading  or  under-grading  their  pupils  in  non-examination  subjects. 

(d)  The  principal  of  the  school  has  the  final  responsibility  for  the  gradings 
submitted  in  accordance  with  the  policies  worked  out  by  the  staff.  The 
principal,  in  cases  where  he  may  consider  it  desirable  to  revise  the 
gradings  submitted  by  a  member  or  members  of  his  staff,  should  do 
so  after  consultation  with  the  member  or  members  concerned. 

(e)  In  general,  recommendations  shall  be  considered  confidential  and  shall 
not,  therefore,  be  posted  or  announced  to  students  at  the  close  of  the 
school  year.  However,  the  principal  .may  inform  any  student  of  his 
standing  if  he  deems  it  to  be  in  that  student's  best  interest  to  apply  in 
June  to  the  Correspondence  School  Branch  or  to  a  Summer  School  for 
permission  to  enrol  for  and  repeat  the  work  of  not  more  than  two 
subjects  during  the  summer. 
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GRADE  XII  EXAMINATIONS 

1.  General  Information 

(a)  The  annual  departmental  examinations  in  Grade  XII  subjects  will  be 
held  in  June,  1963.  Early  in  1963  the  Department  will  issue  a  special 
circular  relating  to  the  dates  of  the  examinations,  the  applications  forms 
required  from  principals,  and  the  operation  of  school  classrooms  during 
the  period  of  examinations. 

(b)  The  examination  subjects  of  Grade  XII  are  the  following:  English  30 
(two  examinations — Part  A  and  Part  B),  Social  Studies  30,  Mathematics 
30,  Chemistry  30,  Physics  30,  Biology  32,  Latin  30,  French  30,  and 
German  30,  Mathematics  31. 

(c)  The  granting  of  credits  for  the  examination  subjects  of  Grade  XII  is 
normally  based  on  the  results  of  the  departmental  examinations.  How- 
ever, in  a  number  of  special  cases  the  estimates  submitted  by  principals 
are  used  to  determine  gradings  and  the  granting  of  credits. 

2.  Attendance  Requirements 

High  school  students  are  not  permitted  to  wrjte  departmental  examinations 
in  Grade  XII  subjects  unless  they  have  taken  regular  classroom  instruction  or 
correspondence  instruction  in  these  subjects.  The  following  are  exceptions: 

(a)  Adult  students  who  are  twenty  years  of  age  or  older  may  apply  to  the 
High  School  and  University  Matriculation  Examinations  Board  for 
permission  to  write  these  examinations  without  having  taken  classroom 
or  correspondence  instruction.  Such  students  will  receive  a  statement 
showing  the  results  obtained  on  the  examinations  but  will  not  be 
granted  high  school  "credits/'  In  the  case  of  such  adults  the  require- 
ments of  a  High  School  Diploma  for  University  entrance  is  waived. 
(See  General  Requirements.  Page  31). 

(b)  Students  who  have  completed  the  requirements  for  a  High  School 
Diploma  may  write  these  examinations  without  having  taken  classroom 
or   correspondence   instruction. 

(c)  A  student  who  has  secured  85  high  school  credits  is  permitted  to  write 
a  second  time  on  departmental  examinations  in  as  many  as  three  Grade 
XII  subjects  without  having  taken,  for  the  second  time,  classroom  or 
correspondence  instruction  in  these  subjects.  Successful  candidates  will 
be  granted  credits. 

3.  Nature  of  the  Examinations 

Consideration  is  being  given  to  requiring  matriculation  candidates,  only,  to 
write  the  English  30  and  Social  Studies  30  Departmental  Examinations.  Candi- 
dates seeking  diploma  standing  without  matriculation  might  achieve  this  by 
being  recommended  by  the  school.  Principals  of  large  high  schools  in  school 
systems  with  five  hundred  staff  members  or  more  who  wish  to  experiment 
with  the  application  of  this  proposed  regulation  during  the  1962-63  school  year 
may  apply,  for  permission  to  do  so,  through  their  superintendents  to  the  Chief 
Superintendent  of  Schools,  Department  of  Education. 

(a)    Modern  techniques   of  testing  are  employed.  Accordingly,   it  may  be 

expected  that  the  examinations  will  have  the  following  features,  which 

teachers  are  asked  to  explain  fully  to  their  students: 

(i)  Examination  papers  now  include  one  or  more  essay  type  questions 

requiring  a  full  and  well-constructed  answer,  paragraph  questions, 

and  a  large  number  of  short  answer  questions  such  as  matching, 

true  false,  completion,  and  multiple-choice. 
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(ii)  The  total  number  of  marks  on  any  particular  examination  may  not 
be  100,  or  150,  or  200,  or  any  round  number,  and  it  may  not  be 
indicated  on  the  paper.  Likewise,  there  is  no  preassigned  or  pre- 
determined pass  mark;  this  mark  is  not  necessarily  one-half  of  the 
possible  score  —  may  be  more,  or  less.  The  student  cannot,  there- 
fore, forecast  his  final  score  on  an  examination  by  adding  the 
values  assigned  to  the  questions  which  he  has  answered  correctly. 
Such  a  procedure  might  give  his  "raw  score"  but  his  final  score  is 
obtained  by  a  statistical  transmutation  of  raw  scores  to  a  new  scale 
ranging  from  0  to  100.  This  transmutation  does  not  affect  the 
student's  rank  in  the  group  (but  it  does  make  it  possible  and  con- 
venient to  compare  his  standing  in  one  subject  with  that  in 
another). 

(iii)  The  examination  papers  will  be  of  such  a  length  that  at  least  80% 
of  the  candidates  should  be  able  to  consider  or  attempt  all  the 
questions  in  the  time  given. 

(b)  Since  the  Examinations  Branch  is  renting  an  IBM  test  scoring  machine 
which  scores  examinations  quickly  and  accurately,  it  is  quite  probable 
that  examinations  on  certain  subjects  will  be  adapted  (wholly  or  in  part) 
to  machine  .scoring.  The  examinations  prepared  for  machine  scoring 
are  composed  of  multiple-choice  questions.  Special  answer  sheets  must 
be  used  for  machine-scored  tests;  these  are  supplied  with  each  test  and 
special  directions  are  given  which  should  be  fully  understood  by  the 
students  before  they  attempt  a  paper  of  this  kind. 

(c)  The  June  and  supplemental  examinations  in  English  30  will  consist  of 
two  parts — Part  B  with  a  value  of  250  marks,  will  consist  of  an  original 
essay  only.  Part  A,  worth  550  marks,  will  test  all  other  aspects  of  the 
English  course. 

(d)  The  student's  answer  paper  in  Social  Studies  30  will  be  partially  evalu- 
ated for  English  language  and  the  score  thus  obtained  will  be  incorpor- 
ated into  the  final  mark  awarded  for  Social  Studies  30. 

Examinations  in  English  30  and  Social  Studies  30  and  Supplemental  Examinations 

During  the  month  of  August,  1963,  supplemental  examinations  will  be 
conducted  by  the  Department  of  Education  in  all  of  the  Grade  XII  examination 
subjects. 

No  student  is  permitted  to  write  on  the  supplemental  examination  in  any 
subject  unless: 

(1)  He  has  written  the  final  examination  in  that  subject  in  June; 

(2)  He  has  been  unable  to  write  in  June  because  of  illness  (if  such  a  claim 

is  made  a  medical  certificate  should  be  forwarded  to  the  Examinations 
Branch  testifying  to  its  validity); 

(3)  He  falls  into  one  of  the  categories  as  outlined  under  Sections  2  (a),  (b), 
and  (c).  (page  24). 
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INFORMATION  FOR  EDUCATIONAL 
GUIDANCE 

1.  Suggestions  to  Principals  and  Teachers  re  Students'  Programs 

(a)  One  of  the  main  purposes  of  these  Regulations  is  to  guide  high  school 
students  in  the  selection  of  a  well-balanced  program  compatible  with 
their  individual  needs  and  abilities  and  in  line  with  their  post-school 
vocational  aspirations.  To  assist  principals,  student  advisers  and  coun- 
selors, additional  information  has  been  included  in  this  section  on 
Educational  Guidance. 

(b)  Students  should  be  advised  to  plan  their  high  school  programs  for  the 
completion  of  105  credits — not  merely  the  100  credits  required  for 
a  diploma — in  order  that  they  may  have  a  small  margin  of  credits  to 
provide  for  possible  loss  or  failure,  especially  during  the  last  year. 

2.  Recognition  of  High  School  Technical  Electives  in  Apprenticeship  Training 

Arrangements  with  the  Provincial  Apprenticeship  Board  have  been  made 
for  the  recognition  of  Unit  Shop  courses  in  the  high  schools  on  the  following 
terms: 

(a)  A  student  who  has  successfully  completed  Woodwork  10,  20  and  30 
or  Electricity  10,  20  and  30  or  Automotives  10,  20  and  30,  at 
an  approved  Unit  Shop  under  a  journeyman  instructor,  may  sit  for 
an  examination  in  either  of  these  subjects  set  by  the  Advisory  Com- 
mittee of  the  Apprenticeship  Board  and  if  successful,  thereby  allowing 
the  student  to  start  his  second  year  of  apprenticeship  on  leaving  high 
school. 

(b)  A  student  who  has  successfully  completed  Woodwork  10,  20  and  30 
or  Electricity  10,  20  and  30  or  Automotives  10,  20  and  30,  at  an  approved 
Unit  Shop,  not  under  a  journeyman  instructor  but  one  who  has  had 
considerable  training  and  experience  in  the  trade  to  the  satisfaction  of 
the  Apprenticeship  Board,  may  begin  his  apprenticeship  training  and  if 
after  three  months  of  training  on  the  job  his  work  reaches  a  satisfactory 
standard  he  may  be  allowed  to  set  for  an  examination  in  his  trade 
set  by  the  Advisory  Committee  of  the  Apprenticeship  Board  and  if 
successful  he  may  then  proceed  to  the  second  year  of  his  apprenticeship 
training. 

For  further  details  apply  to  the  Director,  Provincial  Apprenticeship  Board, 
4th  Floor,  Administration  Building,  Edmonton. 

3.  Correspondence  School 

The  Correspondence  School  Branch  of  the  Department  of  Education  offers 
instruction  in  the  senior  high  school  grades  to  students  who  cannot  get  class- 
room instruction  in  the  course  they  wish  to  study. 

Subjects  taken  by  correspondence  are  to  be  included  on  the  Registration 
form  submitted  to  the  Examinations  Branch  (See  page  49). 

It  is  required  that  provision  be  made  on  the  timetable  for  one  full  study 
period  per  single  credit  per  week,  and  that  all  such  study  periods  be  supervised 
by  a  qualified  teacher.  The  supervisor  shall  so  supervise  the  correspondence 
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students  as  to  assure  that  one  complete  less  on  will  be  forwarded  to  the  Branch 
EVERY  7-10  days  depending  upon  date  of  registration.  Every  effort  must  be 
exerted  to  keep  all  students,  who  may  register  for  any  particular  subject,  work- 
ing evenly  on  their  courses.  The  principal  or  the  supervising  teacher  shall 
assume  responsibility  for  supervising  the  writing  of  all  students'  tests,  and  shall 
forward  them  promptly  to  the  Correspondence  School  Branch.  He  shall  also 
see  that  all  texts  lent  by  the  Correspondence  School  Branch  are  returned 
immediately  after  the  tests  or  examinations  have  been  written  and  in  the 
event  that  a  course  is  cancelled  or  that  the  student  withdraws  from  school.  At 
appropriate  times  during  the  school  year,  bulletins  re  procedure  and  policy 
will  be  sent  out  to  the  schools. 

Information  concerning  requirements,  fees,  and  other  regulations  for  these 
courses  may  be  obtained  from  the  Director,  Correspondence  School  Branch, 
Department  of  Education,  Edmonton. 

4.  Summer  Schools — Senior  High  School  Level 

The  Department  of  Education  has  discontinued  operation  of  the  Grade 
XII  Summer  School  in  Red  Deer  due  to  the  closing  of  dormitory  accommoda- 
tion in  that  city. 

Recently  the  Department  of  Education  established  regulations  which 
permit  school  authorities  (public  or  private)  to  organize  summer  schools.  Copies 
of  these  regulations  may  be  secured  upon  request  to  the  Department  of 
Education. 

5.  Grade  XII  Summer  School  for  Teachers 

The  Grade  XII  Summer  School  for  teachers  with  senior  matriculation  defi- 
ciencies is  held  in  conjunction  with  the  regular  University  Summer  Session. 

Teachers  only  may  enrol  in  this  school  and  for  a  maximum  of  two  courses 
per  summer.  Those  teachers  who  need  only  one  Grade  XII  subject  for  senior 
matriculation  may,  through  arrangements  with  the  Dean,  Faculty  of  Education, 
enrol  in  one  professional  course  in  summer  school. 

Detailed  information  concerning  the  Grade  XII  Summer  School  for  teachers 
may  be  obtained  by  writing  to  the  Department  of  Education,  Edmonton. 

6.  The  Southern  Alberta  Institute  of  Technology  and  The  Alberta  College  of 
Art 

The  Southern  Alberta  Institute  of  Technology  and  Alberta  College  of  Art 
are  located  in  Calgary  and  are  operated  under  the  direction  of  the  Department 
of  Education. 

The  instructional  staff,  numbering  approximately  150,  is  well  qualified 
and  experienced,  and  the  laboratories,  ships,  drafting  rooms  and  classrooms 
are  well  equipped  with  modern  machines  and  apparatus. 

The  courses  offered  by  a  technical  institute  are  technological  in  nature  and 
are  at  the  post-high  school  level.  They  differ  in  content  and  purpose  from  those 
of  a  vocational  or  trade  school  which  trains  skilled  tradesmen,  and  from  those 
of  university  which  trains  professional  engineers. 

The  primary  purpose  of  a  technical  institute  is  to  train  technicians  who 
will  eventually  become  assistants  to  the  professional  engineer  or  scientist. 
Graduates  also  often  achieve  positions  as  managers  and  superintendents  in 
industry. 
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The  Southern  Alberta  Institute  of  Technology  offers  day  courses,  evening 
courses,  correspondence  courses,  shop  courses  for  students  enrolled  in  the 
Faculty  of  Education  in  Industrial  Arts,  and  courses  for  the  technical  training 
of  apprentices. 

Day  courses,  including  cultural  subject  offered  by  the  Alberta  College 
of  Art,  together  with  the  educational  prerequisites,  are  outlined  below. 

1.     TECHNICAL  INSTITUTE  DIVISION 

A.  Engineering  Technician  Courses 

Preference  will  be  given  in  the  following  courses  to  applicants  who  have 
a  minimum  of  100  Alberta  high  school  credits,  or  equivalent,  including  at 
least  a  "B"  standing  in  Math.  30  or  32,  Science  20  and  English  20: 

(a)  Three-year  course: 
Aeronautical  Engineering 

(b)  Two-year  courses: 

i.  Architectural  Technology 

ii.  Electronic  Technology 
iii.  Industrial  Laboratory  Technology 
iv.  Land  Surveying  Technology 

v.  Petroleum  Technology 
vi.  Power  Plant  Engineering 

B.  Technical  Courses 

(a)  Preference  will  be  given  in  the  following  two-year  courses  to  applicants 
who  have  a  minimum  of  67  Alberta  high  school  credits,  or  equivalent,  including 
at  least  a  "B"  standing  in  Math.  20  or  22,  Science  20  and  English  20: 

i.  Aircraft  Maintenance  Technology 

ii.  Drafting  Technology 

iii.  Industrial  Electrical  Technology 

iv.  Mechanical  Technology  (in  the  fall  of  1963  the-  prerequisites  will 
be  raised  to  those  described  in  paragraph  A  above). 

v.  Refrigeration  and  Air  Conditioning  Technology 

(b)  Preference  will  be  given  in  the  following  courses  to  applicants  who 
have  a  minimum  of  67  Alberta  high  school  credits,  or  equivalent,  including 
Math.  20  or  22,  Science  20  and  English  20: 

i.  Automotive  Service  Technology  (2  years) 
ii.  Commercial  Radio  Operating  (2  years) 
iii.  Constructional  Technology  (2  years) 

C.  Merchandising  Course 

Preference  will  be  given  in  the  following  two-year  course  to  applicants 
who  have  a  minimum  of  67  Alberta  high  school  credits,  or  equivalent,  including 
at  least  a  "B"  standing  in  Math  20  or  22,  Science  20  and  English  20: 

i.  Merchandising  Administration 
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2.  CULTURAL  DIVISION 

Preference  will  be  given  in  the  following  courses  to  applicants  who  have 
a  minimum  of  Alberta  Grade  XI  standing,  or  equivalent: 

i.  General  Art  (2  years) 

ii.  Fine  Art,  advanced  (4  years) 
iii.  Commercial  Art,  advanced  (4  years) 
iv.  Applied  Art  and  General  Crafts  (3  years) 
v.  Pottery  and  Ceramics  (3  years) 

NOTE:  Applicants  who  do  not  have  the  required  educational  standing,  and 
who  are  at  least  17  years  of  age,  may  in  special  cases  be  accepted  upon  satis- 
factory completion  of  an  aptitude  test  given  by  the  Alberta  College  of  Art. 

3.  TRADE  TRAINING  DIVISION 

(a)  Preference  will  be  given  in  the  following  course  to  applicants  who  have 
at  least  35  Alberta  high  school  credits  or  equivalent: 

i.  Commercial  Cooking,  (for  restaurants  and  institutions)  (2  years) 

(b)  Preference  will  be  given  in  the  following  courses  to  applicants  who 
have  at  least  Math.  10  or  12  and  Science  10  of  the  Alberta  high  school 
program,   or  equivalent: 

i.  Agricultural  Mechanics  (2  years) 
ii.  Diesel  Mechanics  (5  months) 

(c)  No  prerequisites  are  specified  for  the  following  courses: 

i.  Dining  Room  Service  (10  weeks) 
ii.  Welding  (3  weeks) 

Technical  Training  for  Apprentices 

Since  1948,  the  S.A.I.T.  has  undertaken  the  technical  training  of  apprentices 
in  certain  trades  designated  under  the  Alberta  Apprenticeship  Act.  Apprentices 
from  the  following  trades  are  presently  attending  the  Institute:  Automotive 
Vehicle  Repair,  Radio,  Auto  Body  Repair,  Carpentry,  Electricity,  Machine 
Shop,  Sheet  Metal,  Welding,  Heavy  Duty  Machinery,  Refrigeration,  Cooking, 
Plumbing  and  Gasfitting.  Over  2400  apprentices  receive  training  at  the  Institute 
each  year. 

For  details  concerning  Apprentice  Training,  write  to  the  Director  of  Ap- 
prenticeship, Department  of  Labour,  Edmonton. 

Correspondence  Courses 

Five  courses  are  available  through  the  mail  to  over  1500  students  in  many 
parts  of  Canada.  The  courses  are  comprised  of  four  on  Power  Plant  Engineering 
and  one  on  Practical  Mathematics.  Five  courses  on  Coal  Mining  are  available 
but  without  correction  service. 

Industrial  Arts  for  Teachers 

The  Institute  co-operates  with  the  Faculty  of  Education  of  the  University 
of  Alberta  by  offering  the  shop  courses  required  in  the  program  leading  to  the 
degree  of  B.Ed,  in  Industrial  Arts. 
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7.  Schools  of  Agriculture  at  Olds,  Vermilion,  and  Fairview 

At  these  three  schools  courses  are  offered  in  Practical  Agriculture  and 
Home  Economics  for  boys  and  girls,  respectively,  of  seventeen  years  or  over. 
For  information  about  the  courses,  entrance  requirements,  fees,  etc.,  write  to 
the  Principal  of  any  of  these  schools. 

8.  The  Education  of  the  Deaf 

In  the  residential  school  for  deaf  children  at  Edmonton,  the  Department 
of  Education  provides  special  academic  and  pre-vocational  education  for  deaf 
pupils  whose  ages  lie  between  five  and  eighteen  years.  The  cost  of  this  service 
is  borne  bv  the  Province. 


9.  The  Education  of  the  Blind 

The  blind  have  no  special  school  in  Alberta  but  the  Department  of  Educa- 
tion provides  for  the  academic  and  pre-vocational  education  of  blind  children 
by  sending  them  to  special  schools  in  Ontario  and  British  Columbia.  The  blind- 
deaf  children  have  also  been  sent  to  special  schools  outside  the  Province.  The 
cost  of  these  services  is  borne  by  the  Province. 

10.  Nursing 

(a)  Under  the  provisions  of  the  amended  Regulations  Governing  Schools 
of  Nursing  passed  by  the  General  Faculty  Council  of  the  University 
of  Alberta,  effective  from  July  1st,  1960,  a  student  must  possess  the 
following  MINIMUM   educational  qualifications: 

(1)  85  Alberta  high  school  credits; 

(2)  the  compulsory  subjects  of  Grade  X  and  XI; 

(3)  one  course  in  Science  and  one  course  in  Mathematics  at  the  Grade 
XI  level;  and 

(4)  "B"   standing   or   higher   in   not   fewer   than   65   credits,    including 
English  30,  Social  Studies  30,  and  one  Grade  XII  science. 

OR  (b)  Such  other  academic  qualifications  as  may  be  deemed  by  the  General 
Faculty  Council  of  the  University  of  Alberta  to  be  the  equivalent  of 
the  foregoing  qualifications. 

(c)  Students  planning  to  enter  the  University  of  Alberta  School  of  Nursing 
for  the  B.Sc.  degree  in  nursing  or  for  the  diploma  in  nursing  must  hold 
a  high  school  diploma  with  a  60  percent  average  in  the  following 
courses  of  Grade  XII — English  30,  Social  Studies  30,  Chemistry  30,  and 
any  three  of  Mathematics  30,  Physics  30,  Biology  32,  French  30  or 
Latin  30  or  German  30. 

(d)  For  the  guidance  of  students  who  contemplate  studying  nursing,  the 
academic  requirements  as  stated  in  (a)  above  will  not  permit: 

i.  admission  to  some  of  the  Schools  of  Nursing  in  Alberta, 
ii.  nurse  registration  in  certain  provinces  of  Canada  and  many  states 

in  the  United  States, 
iii.  admission  to  University  for  a  degree  in  nursing  or  for  post-graduate 
study. 
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(e)  Since  the  details  of  entrance  requirements  vary  somewhat  from  one 
training  school  to  another,  students  would  be  well  advised  to  consult 
the  Superintendent  of  Nurses  at  the  hospital  where -they  plan  to  take 
their  training,  for  more  information.  Additional  or  more  detailed  in- 
formation may  be  obtained  by  writing,  to  the  Registrar,  Alberta  Associ- 
ation of  Registered  Nurses,  10256  -  112  Street,  Edmonton,  Alberta. 

11.  Requirements  for  Matriculation  Into  the  University  of  Alberta 

Some  information  concerning  matriculation  requirements  is  given  below. 
Students  who  desire  a  more  detailed  statement  should  consult  the  University 
Calendar  (which  is  available  in  all  high  schools),  or  send  for  a  copy  of  the 
General  Section  of  the  calendar.  All  correspondence  dealing  with  matriculation 
requirements  should  be  addressed  to  the  Registrar,  University  of  Alberta, 
Edmonton,  Alberta.  Intending  applicants  should  note  that  the  deadline  for 
admission  to  most  undergraduate  programs  at  the  University  of  Alberta  is 
August  14. 

General  Requirements 

Students  from  the  high  schools  of  Alberta  seeking  admission  to  the  Uni- 
versity must  possess: 

1.  a  High  School  Graduation  Diploma  with 

2.  "B"  or  higher  standing  in  the  required  courses  of  Grade  XII  as  set  forth 
below  in  the  prescriptions  of  the  various  schools  and  faculties,  and 

3.  an  average  in  these  courses  of  at  least  60  per  cent. 

NOTE:  These  general  regulations  notwithstanding  the  University  may  in 
its  discretion  refuse  admission  to  any  applicant.  For  example,  this  regulation 
will  normally  be  applied  in  cases  where  applicants  have  written  an  inordinate 
number  of  examinations  in  order  to  attain  nominal  entrance  requirements. 


I.  FACULTY  OF  ARTS  AND  SCIENCE 

For  the  degree  of  B.A.:  the  general  requirements  with  credit  in: 

1.  English  30  5  and  6.  Two  of:  Chemistry  30 

2.  Social  Studies  30  Physics  30 

3.  Mathematics  30  Biology  32 

4.  French  30  or  German  30  A  second  Grade  XII 
or  Latin  30  language. 

For  the  degree  of  B.Sc:  the  general  requirements  with  credit  for: 

1.  English  30  5  and  6.  Two  of:  Chemistry  30 

2.  Social  Studies  30  Physics  30 

3.  Mathematics  30  Biology  32 

4.  French  30  or  German  30  or  Latin  30 

(Chemistry  and  Physics  strongly 
recommended) 

Note:  Students  planning  to  enter  patterns  in  Chemistry,  Geology,  Mathe- 
matics or  Physics  should  take  Chemistry  30  and  Physics  30  and  will  be  expected 
to  present  credit  in  Mathematics  31. 
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For  the  Degree  of  B.Mus.:  the  general  requirements  with  credit  in: 

1.  English  30  5  and  6.  Two  of:  Chemistry  30 

2.  Social  Studies  30  Physics  30 

3.  Mathematics  30  Biology  32 

4.  French  30  or  German  30  or                                                             French  30  or 
Latin  30  German  30  or 

Latin  30 

Music  subjects:  Students  must  have  completed  Grade  VIII  practical  and 
Grades  IV  and  V  theoretical  of  the  Western  Board  of  Music  Examination  or 
offer  equivalent  standing. 

For  the  degree  of  B.  Com.:  the  general  requirements  with  credit  in: 

1.  English  30  4,  5  &  6.  Three  of:   Chemistry  30 

2.  Social  Studies  30  Physics  30 

3.  Mathematics  30  Biology  32 

French  30  or 
German  30  or 
Latin  30 

For  the  degree  of  B.Sc.  in  Household  Economics:  the  general  requirements  with 
credit  in: 

1.  English  30  5.  Latin  30  or  French  30  or 

2.  Social  Studies  30  German  30 

3.  Mathematics  30  6.  EITHER  Physics  30  OR  Biology 

4.  Chemistry  30  32  (preferably  Physics  30) 


II.  FACULTY  OF  AGRICULTURE 

For  the  degree  of  B.Sc.  in  Agriculture:  EITHER  1.  The  general  requirements 
with  credit  in: 

1.  English  30  5.  and  6.  Two  of:  Physics  30 

2.  Social  Studies  30  Biology  32 

3.  Mathematics  30  French  30  or 

4.  Chemistry  30  German  30  or 

Latin  30 
(Students  should  have  Physics  30  where 

possible) 
OR 

2.    Students   planning  to   enter  the   Faculty   of  Agriculture  from   a   School  of 
Agriculture  will  be  required  to  have  the  following: 

(a)  a  diploma  from  a  Provincial  School  of  Agriculture  and 

(b)  "B"  or  higher  standing  in  the  following  subjects  of  high  school: 

1.  Language  20  5.  Mathematics  30 

2.  Literature  20  6.  Chemistry  30 

3.  Social  Studies  20  7.  Physics  30  or  Biology  32 

4.  French  20  or  German  20  or 
Latin  20 

and  (c)  an  average  in  the  last  three  courses  (5,  6  and  7)  of  at  least  60%. 
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III.  FACULTY  OF  DENTISTRY 

For  the  degree  of  D.D.S.:  the  general  requirements  with  credit  in: 

1.  English  30  5.  Physics  30 

2.  Social  Studies  30  6.  French  30  or  German  30  or 

3.  Mathematics  30  Latin  30 

4.  Chemistry  30 

The  above,  plus  the  first  pre-dental  year  as  prescribed  in  the  Calendar  of 
the  Faculty  of  Dentistry,  will  constitute  matriculation  into  the  first  year  of  the 
four-year  course  in  Dentistry. 

IV.  FACULTY  OF  EDUCATION 

For  the  degree  of  B.Ed.:  the  general  requirements  with  credit  in: 

1.  English  30  3,  4,  5  and  6.  Four  of:  Mathematics  30 

2.  Social  Studies  30  *  Mathematics  31 

Chemistry  30 
Physics  30 
Biology  32 
French  30 
Latin  30 
German  30 
Music  30 
Candidates  intending  to  specialize  in  Household  Economics  should   offer 
Chemistry  30.  Candidates  intending  to  major  in  Mathematics  should  offer  both 
Mathematics  30  and  31. 

° Mathematics  31  to  be  accepted  when  presented  after  June,  1962,  on  the  basis  of  a  Grade 
XII   departmental  examination. 

V.  FACULTY  OF  ENGINEERING 

For  the  degree  of  B.Sc.  in  Engineering:  the  general  requirements  with  credit  in: 

1.  English  30  5.  Physics  30 

2.  Social  Studies  30  6.  French  30  or  German  30  or 

3.  Mathematics  30  Latin  30 

4.  Chemistry  30  7.  Mathematics  31 

The  first  year  of  Engineering  is  offered  at  the  University  of  Alberta  in 
Calgary.  Because  accommodation  is  limited  preference  will  be  given  first  to 
students  whose  homes  are  in  Calgary,  and  second  to  those  resident  in  the  south 
of  the  province.  The  University  reserves  the  right  to  refuse  admission  to  students 
applying  for  admission  to  the  Calgary  class,  but  such  students,  if  properly 
qualified,  will  be  accepted  for  attendance  in  Edmonton. 

Applications  for  admission  to  the  class  in  Calgary  should  be  submitted  to 
the  University  of  Alberta  in  Calgary. 

VI.  FACULTY  OF  LAW 

For  the  degree  of  LL.B.:  either  the  degree  of  B.A.  or  its  equivalent  as  accepted 
by  the  Committee  on  Admissions,  or  registration  for  the  combined  degrees  of 
B.A.,  LL.B.  Matriculation  requirements  for  the  combined  course  are  the  same 
as  for  the  degree  of  B.A. 

VII.   FACULTY  OF  MEDICINE 

For  the  degree  of  M.D.:  satisfactory  completion  of  at  least  two  years  of  Uni- 
versity work  approved  by  the  Faculty  of  Medicine  after  matriculation  including 
full  University  courses  in  Physics,  Organic  Chemistry  and  Inorganic  Chemistry 
and  Zoology. 
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For  the  degree  of  B.Sc.  in  Medical  Laboratory  Science:  the  general  requirements 
with  credit  in: 

1.  English  30  5.  and  6.  Two  of:  Physics  30 

2.  Social  Studies  30  Biology  32 

3.  Mathematics  30  French  30  or 

4.  Chemistry  30  German  30  or 

Latin  30 

For  the  degree  of  B.Sc.  in  Nursing:  the  general  requirements  with  credit  in: 

1.  English  30  4,  5  and  6.  Three  of:  Mathematics  30 

2.  Social  Studies  30  Physics  30 

3.  Chemistry  30  Biology  32 

French  30  or  German  30  or  Latin  30 

For  the  Diploma  in  Physical  Therapy  or  in  Occupational  Therapy:  the  general 
requirements  with  credit  in: 

1.  English  30 

2.  Social  Studies  30 

3.  Mathematics  30 

4.  Chemistry  30 

5.  Physics  30 

6.  French  30  or  German  30  or  Latin  30,  or  Biology  32. 


VIII.  FACULTY  OF  PHARMACY 

For  the  degree  of  B.Sc.  in  Pharmacy:  the  general  requirements  with  credit  in: 

1.  English  30  5  and  6.  Two  of:  Physics  30 

2.  Social  Studies  30  Biology  32 

3.  Mathematics  30  French  30 

4.  Chemistry  30  or  German  30 

or  Latin  30 
(Physics  30  is  recommended.) 


It  is  no  longer  compulsory  for  applicants  for  admission  to  Pharmacy  to  have 
served  the  twelve  month  period  of  internship  before  admission  to  the  Faculty 
of  Pharmacy. 


IX.  SCHOOL  OF  PHYSICAL  EDUCATION 

For  the  degree  of  Bachelor  of  Physical  Education:  the  general  requirements  with 
credit  in: 

1.  English  30  4,  5  and  6.  Three  of:  Mathematics  30 

2.  Social  Studies  30  Physics  30 

3.  Chemistry  30  Biology  32 

French  30 
German  30 
Latin  30 
(Biology  32  is  strongly  reccommended  as  one  of  the  options.) 
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TEACHERS'  QUALIFICATIONS 

PART  A  —  GENERAL  CERTIFICATES 

Types  of  Certificates 

Except  as  otherwise  provided  herein,  the  certificates  issued  hereafter  by  the 
Minister  of  Education  shall  be  of  the  following  classes: 

Standard  E  Certificate 
Standard  S  Certificate 
Professional  Certificate 

Grade  Ranges  of  Certificates 

The  range  of  school  grades  throughout  which  each  type  of  teachers' 
certificate  whether  issued  under  these  or  under  former  regulations  is  a  valid 
license  to  teach  is  shown  in  the  following  schedule: 


Certificates 

Grades 

Junior  E 

I -IX 

Standard  E 

I -IX 

Standard  S 

IV -XI 

Professional 

I -XII 

The  Standard  E  Certificate 

(a)  A  person  who  has  completed  satisfactorily  the  first  two  years  of  the 
B.Ed,  programme  of  the  University  of  Alberta  prescribed  for  teachers 
of  elementary  and  junior  high  school  grades  may  be  granted  an  Interim 
Standard  E  Certificate,  valid  for  three  years. 

(b)  The  Interim  Standard  E  Certificate  may  be  made  permanent  when 
the  following  requirements  have  been  made  satisfied: 

(  i)  Successful  teaching  experience  of  two  years  in  Alberta  schools. 
(ii)  A  recommendation  from  an  Inspector  of  Schools. 

The  Standard  S  Certificate 

(a)  A  person  who  has  completed  satisfactorily  the  first  two  years  of  the 
B.Ed,  programme  of  the  University  of  Alberta  prescribed  for  teachers 
of  the  high  school  grades  may  be  granted  an  Interim  Standard  S 
Certificate,  valid  for  three  years. 

(b)  The  Interim  Standard  S  Certificate  may  be  made  permanent  when  the 
following  requirements  have  been  satisfied: 

(i)  Successful  teaching  experience  of  two  years  in  Alberta  schools. 
(ii)  A  recommendation  from  an  Inspector  of  Schools. 

(c)  Any  teacher  who,  after  one  year  of  training  in  the  programme  pre- 
scribed for  teachers  of  the  elementary  and  junior  high  school  grades, 
transfers  to  the  second  year  of  the  programme  prescribed  for  teachers 
of  the  high  school  grades,  will  be  required  to  complete  two  additional 
approved  courses  of  the  B.Ed,  programme. 

The  Professional  Certificate 

(a)  A  person  who  has  completed  satisfactorily  three  years  of  the  B.Ed, 
programme  of  the  University  of  Alberta  prescribed  for  teachers  of  the 
elementary  and  junior  high  school  grades  or  of  the  high  school  grades 
may  be  granted  an  Interim  Professional  Certificate. 
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(b)    The   Interim  Professional  Certificate  may  be  made  permanent   when 
the  following  requirements  have  been  satisfied: 
(i)  Successful  teaching  experience  of  two  years  in  Alberta  schools. 
(ii)  A  recommendation  from  a  Superintendent  of  Schools. 

The  Certification  of  University  Graduates 

(a)  The  holder  of  a  University  degree  acceptable  to  the  Minister  may  be 
granted  an  Interim  Professional  Certificate  upon  completion  of  one 
year's  approved  work  at  the  Faculty  of  Education. 

The  Junior  E  Certificate 

(a)  Teachers  trained  in  Alberta  or  under  other  jurisdictions  prior  to  Dec- 
ember 1,  1962,  may  be  issued  Interim  Junior  E  Certificates,  provided 
their  academic  and  professional  qualifications  are  acceptable  to  the 
Minister. 

(b)  The  Interim  Junior  E  Certificate  may  be  made  permanent  when  the 
following  requirements  have  been  made  satisfied: 

(i)  Matriculation  to  the  Faculty  of  Education,  University  of  Alberta, 
or  aproved  university  courses  in  lieu  of  matriculation  deficiencies. 
(ii)  Successful  teaching  experience  of  two  years  in  Alberta  schools. 
(iii)  A  recommendation  from  an  Inspector  of  Schools. 

Teachers  with  Permanent  Certification 

The  requirements  for  a  permanent  certificate  may  be  waived  in  the  case 
of  a  teacher  qualifying  for  any  certificate,  provided  that  he  previously  held  an 
Alberta  Permanent  Certificate  of  another  class. 


PART  B  -  (EXISTING  CERTIFICATES) 

Exchange  of  Certificates 

The  holder  of  a  certificate  or  license  issued  under  former  regulations  may, 
upon  application  to  the  Minister,  exchange  it  for  a  new  certificate  as  indicated 
in  the  following  table: 

TABLE  OF  CERTIFICATE  RATINGS 

Certificates  Named  in  O.C.  No.  70-50  Equivalent  Certificates 

or  in  Former  Regulations 

Temporary  License  Interim  Junior  E 

Junior  Elementary  and  Intermediate Interim  Junior  E 

School  Certificate 
Second  Class  Certificate  Junior  E 

(See  Section  10  below) 
Elementary  and  Intermediate  School  Junior  E 

Certificate  (Permanent)  (With  teaching  privileges 

extended  to  include  Grade  X.) 
Elementary  and   Intermediate  Interim  Junior  E 

Certificate  (Interim) 
Senior  Elementary  and  Intermediate  Standard  E 

School  Certificate 
Junior  Certificate  for  the  High  School Standard  S 
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First  Class  Certificate  (Permanent)  Standard  E  and  Standard  S 

(With  teaching  privileges 
extended  to  include  Grade  XII.) 

First  Class  Certificate  (Interim)  Interim  Junior-  E 

High  School  Certificate  Professional 

Academic   Certificate  Professional 

First  Class  Certificate  with  Bachelor's  Professional 

Degree 
Second  Class  Certificate  

The  holder  of  a  Permanent  Second  Class  Certificate  may  be  granted  a  Junior 
E  Certificate  upon  the  completion  of  B.Ed,  matriculation,  or  one  approved 
summer  session  of  work  taken  either  before  or  after  the  coming  into  effect 
of  these  regulations  and  if  recommended  by  an  Inspector  of  Schools. 

The  holder  of  a  Permanent  Second  Class  Certificate  shall  be  entitled  to 
teach  Grades  I  to  IX  inclusive. 


PART  C-  (SPECIAL  CERTIFICATES) 

The  issuing  of  Special  Certificates  has  been  discontinued  as  of  September 
1,  1961.  However,  teachers  who  commenced  their  training  for  Special  Certifica- 
tion prior  to  September  1,  1961  may  be  granted  Special  Certificates  in  accor- 
dance with  former  regulations. 

Enquiries  regarding  teacher  certification,  both  general  and  special  should 
be  directed  to  the  Registrar  of  the  Department  of  Education. 

NOTE:  Qualifications  of  teachers  offering  instruction  in  high  school  subjects 
now  becomes  the  responsibility  of  school  boards,  since  special  certificates  are 
no  longer  required.  The  list  of  certificates  formerly  required  is  included  below 
for  the  guidance  of  those  administrators  placing  teachers. 


(1)  Art,  Dramatics  and 
Physical  Education 

Junior  Certificate  in  Art 

Senior  Certificate  in 
Dramatics 

Senior  Certificate  in 
Music 

Senior  Certificate  in 
Physical  Education 

(2)  Business  Education: 

Senior  Certificate  in 
Bookkeeping 

Senior  Certificate  in 
Stenography 

Senior  Certificate  in 
Typewriting 

Senior  Certificate  in 
Commercial  Subjects 


Teaching  Validity 

Art  20 

Dramatics  20 

Music  20 

Physical  Education  20 

Bookkeeping  20  &  30 
Shorthand  20 

Typewriting  20  &  30 

All  business  education  electives  in 
Grades  XI  and  XII. 
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Junior  Certificate  in 
Business  Education 

Senior  Certificate  in 
Business  Education 


(3)    Home  Economics: 

Junior  Certificates  in 
Home  Economics 


Senior  Certificates  in 
Home  Economics 


(4)    Industrial  Arts  and  Shop: 

Junior  Certificate  in 
Industrial  Arts 


Senior  Certificate  in 
Industrial  Arts 


Specialist  Senior  Certificate 
in  Automotives 

Specialist  Senior  Certificate 
in  Electricity 

Specialist  Senior  Certificate 
in  Metal  work 

Specialist  Senior  Certificate 
in  Woodwork 


Bookkeeping  20  &  30,  Shorthand  20, 
Typewriting  20  &  30. 

All  business  education  electives  in 
Grades  XI  &  XII,  including  Office 
Practice  20  &  30;  Business  Machines 
30,  and  Secretarial  Training  30. 


Child  Care  &  Home  Nursing  10; 
Fabrics  &  Dress  10;  Foods  &  Nutri- 
tion 10;  Home  Economics  10,  11,  & 
12;  Home  Economics  Crafts  10. 

Fabrics  &  Dress  20  &  30;  Foods  & 
Nutrition  20  &  30;  Home  Economics 
20;  Clothing  Selection  &  Design  20; 
Homes  &  Home  Furnishings  20. 


Woodwork  10  &  21:  Metalwork  10 
&  21;  Electricity  10  &21;  Automotives 
10  &  21;  General  Mechanics  15,  16 
&  17. 

Woodwork  20  &  30;  Metalwork  20  & 
30;  Electricity  20  &  30;  Automotives 
20  &  30. 


Automotives  10,  20,  21  &  30 

Electricity  10,  20,  21  &  30 

Metalwork  10,  20,  21  &  30 
Woodwork  10,  20,  21  &  30 
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SMALL  HIGH  SCHOOLS 


This    section    of   the    Handbook    applies    to    small   high 
schools  only.  It  is  intended  to  serve  two  specific  purposes: 


1.  It  will  describe  certain  arrangements  for  use  in  small 
high  schools  designed  to  improve  teaching  and  learn- 
ing conditions  therein. 

2.  It  will  offer  suggestions  to  principals  of  small  high 
schools  for  organizing  the  program  in  such  manner 
as  to  realize  maximum  benefits  from  the  arrange- 
ments suggested. 


Although  small  high  schools  may  draw  extensively  from 
this  section  of  the  Handbook,  the  principals  of  small  high 
schools  are  reminded  that  they  must  be  familiar  with  all 
sections  of  the  Handbook  which  are  applicable  to  their 
schools. 
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SMALL  HIGH  SCHOOLS 

1.  Definition  of  a  Small  High  School 

A  small  high  school  is  one  in  which  the  ratio  of  high  school  teachers 
to  high  school  grades  is  less  than  one.  This  definition  includes  all  schools 
of  less-than-standard  instruction  time. 

2.  Special  Program  Arrangements  for  the  Small  High  School 

It  is  desirable  to  have  at  least  one  teacher  per  grade  in  all  high  schools. 
It  is  generally  felt  that  a  satisfactory  job  of  high  school  education  cannot  be 
done  in  schools  where  the  ratio  of  teachers  to  grades  is  less  than  one.  For- 
tunately, the  percentage  of  students  attending  such  high  schools  is  steadily 
decreasing,  there  being  at  the  present  time  only  twelve  per  cent  of  all  high 
school  students  in  attendance  at  small  high  schools. 

Some  changes  have  been  made  in  this  section  so  as  to  increase  the  teacher- 
grade  ratio  and  also  increase  the  instruction  time  for  each  course.  Wherever 
possible,  it  is  highly  recommended  that  these  regulations  be  followed. 

Should  these  regulations  prove  detrimental  to  the  operation  of  any  small 
high  school,  permission  may  be  obtained  from  the  superintendent  of  schools 
or  high  school  inspector  to  make  suitable  modifications. 

3.  Designation  of  Small  High   Schools 

The  above  definition  includes: 
Description 

One  teacher  for  Grades  VII-IX,  and  in  addition  some  high 
school  credits 

One  teacher  for  Grades  IX-X  inclusive 
One  teacher  for  Grades  X-XI  inclusive 
Two  teachers  for  Grades   IX-XII  inclusive 
Two  teachers  for  Grades  X-XII  inclusive 
Three  teachers  for  Grades  IX-XII  inclusive 

4.  Objectives  of  this  Part  of  the  Handbook 

The  procedures  described  hereunder  are  designed  to  reduce  in  some 
measure  the  program  limitations  of  the  small  high  school  by: 

(a)  Increasing  the  instruction  time  for  each  course. 

(b)  Increasing  the  number  of  credits  that  may  be  obtained  by  the  students 
in  any  small  high  school,  and  thus  providing  greater  opportunities  to 
complete  their  high  school  programs  in  three  years. 

(c)  Improving  teaching  and  learning  conditions  by  reducing  the  number 
of  classes  which  must  be  taught  daily. 

(d)  Making  possible  the  offering  of  a  wider  program  of  electives  available 
to  students. 

5.  Guiding  Principles  for  Organization  of  the  Program 

(a)  The  first  demands  upon  instruction  time  in  any  small  high  school 
shall  be  to  provide  complete  programs  (at  least  35  credits)  in  Grades 
X  and  XI. 
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(i)  Category 
1. 

(ii)  Category 
la 
lb 
2a 
2b 
3a 

(b)  Grades  X  and  Grade  XI  programs  should  be  planned  in  such  manner 
as  to  prepare  both  matriculation  students  and  non-matriculation 
students  to  complete  high  school  in  three  years,  locally  or  elsewhere, 
or  by  using  correspondence  courses  in  Grade  XII   as  required. 

(c)  Mathematics  10  is  the  course  most  suitable  as  the  first  mathematics 
course. 

(d)  Where  Grade  XII  is  taught,  English  30  and  Social  Studies  30  will  be 
the  nucleus  of  the  yearly  program  allowed,  inasmuch  as  they  satisfy 
both  matriculation  and  non-matriculation  requirements. 

(e)  It  is  advised  that,  in  small  high  schools,  Industrial  Arts  and  Home 
Economics  courses  be  selected  generally  from:  General  Mechanics  15, 
General  Mechanics  16,  Woodwork  10,  Woodwork  21  and  Fabrics  and 
Dress  10,  Foods  and  Nutrition  10,  Home  Economics  10  and  Home 
Economics  20. 

(f)  Instruction  time  which  remains  available,  after  complete  programs  in 

Grades  X  and  XI  and  the  allowed  program  in  Grade  XII  (see  section 
7,  p.  44)  have  been  provided,  should  be  used  for  such  purposes  as  the 
following: 

i.  To  reduce  cycling  and/or  double-programming  in  order  to  over- 
come crowded  classes. 

ii.  To  reduce  cycling  and/or  double  programming  in  order  to  provide 
separate  instruction  for  Grades  X  and  XI. 

iii.  To  increase  the  effectiveness  of  the  school  as  a  whole,  through 
closer  scrutiny  of  pupils'  work,  additional  teaching,  drill  and  review, 
expansion  of  the  testing  program,  more  thorough  teacher  planning 
and  preparation,  and  more  effective  guidance  generally. 

iv.  To  enrich  the  program. 

(g)  If  correspondence  courses  are  required  to  augment  the  classroom 
program,  they  should  be  utilized  first  at  the  Grade  XII  level. 


6.     Directions  for  Scheduling 

All  subjects  which  may  be  taught  in  a  small  high  school  are  listed  among 
those  appearing  on  pages  10  and  11  of  the  Handbook.  However,  since  small 
high  schools  offer  a  somewhat  restricted  program,  certain  arrangements  may 
be  entered  into  concerning  courses  most  commonly  taught. 

The  total  enrolment  in  any  course,  resulting  from  combining  classes  of 
two  grades,  may  be  a  factor  determining  the  extent  to  which  the  suggested 
arrangements  will  be  employed.  Details  of  these  arrangements  are: 

(a)      i.  The  practice  of  cycling  Grade  X  and  Grade  XI  courses,  may  be 
applied   to: 

Language  10  and  20  General  Mechanics  15  and  16 

Literature  10  and  20  Foods  and  Nutrition  10  and 

Social  Studies  10  and  20  Fabrics  and  Dress  10. 

ii.  Students  in  a  school  where  a  cycling  arrangement  is  used  are 
reminded  that  both  Grades  X  and  XI  courses  in  a  sequence  must 
be  taken  before  proceeding  to  Grade  XII. 
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iii.  Physical  Education  10  may  be  postponed  from  the  first  year  to  the 
second  year  of  high  school. 

iv.  In  small  high  schools  when  some  difficulty  is  experienced  in  offering 
sufficient  electives  for  both  Grade  X  and  Grade  XI  students,  special 
arrangements  may  be  made  with  the  Superintendent  of  Schools 
or  High  School  Inspector  to  permit  Grade  X  students  to  register 
in  Sociology  20  or  Geography  20.  Such  permission  should  not  be 
granted  unless  some  urgency  exists. 

v.  Students  who  hold  credit  in  Physical  Education  10  (2  or  3  credits) 
may  register  in  Physical  Education  10A  and,  if  successful  in  the 
course,  be  granted  an  additional  three  or  two  credits.  Many  small 
schools  may  find  it  advantageous  to  offer  Physical  Education  10 
each  year  for  two  credits  to  Grades  X  and  XI.  Others  by  including 
Grade  IX  may  be  able  to  offer  Physical  Education  to  separate 
classes  of  boys  and  girls. 

(b)  The  following  courses  may  be  taught  in  the  same  periods. 

French  10  and  20 

Shorthand  10  and  20 

Drafting  20  and  30 

Two  Mathematics  courses  (Grade  X  and  XI  only) 

Science  10  and  20 

Woodwork  10  and  21 

Woodwork  20  and  30 

Home  Economics  10  and  20 

Fabrics  and  Dress  10,  20,  30 
*Foods  and  Nutrition  10,  20,  30 
^Dramatics  Grade  IX,  Dramatics  10,  20 
*Music  Grade  IX,  Music  10,  20 
*Art  Grade  IX,  Art  10,  20 

^Physical  Education  Grade  IX,  Physical  Education  10,  20 
^Typewriting  Grade  IX,  Typewriting  10,  20,  30. 
^Mathematics  10,  20,  21. 

*Under  exceptional  circumstanqes  permission  may  be  granted  by  the 
high  school  inspector  for  any  three  of  these  to  be  taught  in  one  period. 

Note:  For  details  of  minimum  instruction  time  required,  see  page  44,  section 
7(b). 

(c)  i.  To  assure  the  fullest  possible  program  in  every  year  of  the  high 

school  the  non-academic  electives  should  be  cycled  over  a  two- 
(or  even  three-)  year  period. 

ii.  Small  schools  may  expect  to  use  the  services  of  the  Correspondence 
School   Branch  in  completing  their  programs. 

In  1A  and  IB  schools  a  minimum  of  5  or  6  credits  should  be  avail- 
able. 

In  the  2A,  2B,  3A  schools  a  minimum  of  9  or  10  credits  should  be 
available  of  which  5  or  6  should  represent  Grade  X  electives  and 
3  or  4  represent  Grade  XI  electives. 

iii.  Grade  XII  non-matriculation  students  who  are  enrolled  in  the 
constant  portion  of  the  Grade  XII  program  (English  30  and  Social 
Studies  30)  should  expect  to  take  two  additional  Grade  XII  courses 
in  addition  to  electives  with  Grade  X  and/or  XI  to  an  extent  suf- 
ficient to  enable  them  to  receive  100  credits  in  three  years. 
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iv.  To  safeguard  the  program  against  the  changing  of  teachers  from 
year  to  year,  electives  which  do  not  require  special  qualifications 
of  teachers  should  be  distributed  among  tentative  programs  of  all 
years  of  the  schedule. 

7.     Minimum  Instruction  Time 

(a)  Schools  which  have  been  classified  in  section  3,  page  41,  as  "1"  are 
restricted  to  a  total  high  school  program  of  23  credits. 

(b)  The  minimum  number  of  minutes  instruction  time  for  other  small  high 

schools,  and  the  proportion  of  the  total  instruction  time  to  be  devoted 
to  Grade  IX,  shall  be  as  follows: 


Category 

of 

School 

Description 

of 

School 

Instruction  Time  Per 

Credit  Per  Week 

(Minimum) 

Proportion  of  Instruction 

Time  for  Grade  IX 

(Minimum) 

la 

1  room 
Grades  IX-X 
incl. 

27  minutes 

1/2 

lb 

1   room 
Grades  X-XI 
incl. 

30  minutes 

2a 

2  rooms 
Grades  IX-XII 
incl. 

35  minutes 

3/11 

2b 

Grades  X-XII 

35  minutes 

3a 

3  rooms 
Grades  IX-XII 
incl. 

35  minutes 

1/4 

(c)    When  any  two  courses  are  taught  in  the  same  period  of  time  (See  page 
43,  section  6  (b); 

i.  Two  mathematics  courses,  two  science  courses,  two  French  courses, 
or  two  Shorthand  courses  shall  receive  at  least  sixty  percent  more 
instruction  time  than  would  be  required  for  either  course  taught 
separately. 

ii.  In  all  other  combinations,  an  attempt  should  be  made  to  provide 
more  instruction  time. 

For  example:  Music  10  and  20,  four  credits  each,  five  periods,  or 
25  percent  increase  in  instruction  time. 

8.     Limitation  of  Grade  XII  Programs 

The  maximum  programs  that  may  be  offered  by  instruction  in  Grade  XII 
courses  in  certain  small  high  schools  are: 

2a— 25  credits 
2b— 30  credits 
3a — 35  credits 

It  is  recommended  that  each  of  the  above  totals  include  English  30  and 
Social  Studies  30  each  year. 
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9.  Grade  IX  Programs 

Subject  Minimum   No.  Periods 

Literature,  Language 

and   Social   Studies -  13  Period  Length 

Mathematics   and   Science   10  33     minutes     each     in     2a 

Physical  Education — - -  2  schools,    35    minutes    in    3a 

Health     - 1  schools,   or  the  equivalent. 

Guidance  (new)  - 2 

"Exploratory"  electives 4 

Total    -- 32  or  33 

10.  Programs  and  Teaching  Loads 

In  order  to  illustrate  the  degree  to  which  programs  in  small  high  schools 
will  be  affected  by  the  arrangements  proposed  (Sections  5  and  6),  and  the 
limitations  imposed  (Sections  7  and  8),  the  tabulation  on  the  next  page  has  been 
compiled. 

This  tabulation  illustrates  for  each  category  of  school: 

(a)  Credits  available  to  Grades  X  and  XL 

(b)  Credits   available  to  Grade  XII. 

(c)  Teaching    load    required    by    these    programs,    using    cycling,    double- 
programming  and  scheduling  of  other  electives. 


11.     Regarding  Industrial  Arts  and  Home  Economics  Courses 

In  schools  where  additional  instruction  is  provided  in  Industrial  Arts  and 
Home  Economics  courses  by  circuit  teachers  or  by  instruction  at  other  schools 
any  advantage  with  respect  to  an  increase  in  the  number  of  credits  available 
to  students  will  depend  upon  some  regular  classroom  instruction  being  main- 
tained concurrently.  It  is  suggested,  therefore,  that  it  may  be  advisable  to 
formulate  a  plan  which  permits  one  or  more  groups  to  take  Home  Economics  or 
Industrial  Arts  courses,  while  one  or  more  groups  remain  for  regular  instruction 
in  other  subjects. 

Scheduling  of  courses  in  Industrial  Arts  and  Home  Economics,  when 
such  courses  are  offered  by  circuit  teachers,  should  be  articulated  with  the 
planning  carried  on  by  other  schools  on  the  same  circuit. 


12.     Reminders  to  Principals 

(a)  As  pointed  out  in  the  preface  to  this  section,  page  40,  principals  must 
be  familiar  with  the  contents  of  the  entire  Handbook. 

(b)  In  view  of  the  limitations  existing  in  the  small  high  schools  to  which 
this  section  applies,  cycling,  double-programming  and  the  scheduling 
of  certain  electives  have  been  outlined  as  being  acceptable  and  advan- 
tageous practices. 

(c)  In  selecting  any  of  the  above  practices,  principals  must  recognize  that 
total  enrolment  in  a  class  is  a  governing  factor. 
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POSSIBLE  PROGRAMS  AND  ESTIMATED  TEACHING  LOADS 


Category 
of  School 

la 

(IX-X) 

lb 

(X-XI) 

2a 
(DC-XI) 

2a 

(IX-XII) 

2b 
(X-XII) 

3a 

(IX-XII) 

Minimum    instruction 

Time  per  Credit 

per   Week    

27 

30 

35 

35 

35 

35 

Number  of  periods 

required  for 

Grade  IX  (1)  

32 

32 

32 

32 

Proportion    of 
instruction    time    for 
Grade    IX 

y2 

V3 

Vz 

V* 

Possible   number   of 
period    which'  can 
be   taught  (2)    

60 

55 

90 

90 

90 

135 

Possible     number     of 
High  School  credits  (3) 

28 

55 

58 

58 

90 

103 

IX 

X 

TL 

X 

XI 

TL 

IX 

X 

XI 

TL 

IX 

X 

XI 

XII 

TL 

X 

XI 

XII 

TL 

IX 

X 

XI 

XII 

TL 

Language 

5 

5 

10 

5 

5 

5 

5 

5 

5 

10 

5 

5 

5 

10 

5 

5 

5 

5 

5 

5 

10 

Literature     

3 

3 

6 

3 

3 

3 

3 

3 

3 

6 

3 

3 

3 

6 

3 

3 

3 

3 

3 

3 

6 

Social   Studies   

5 

5 

10 

5 

5 

5 

5 

5 

5 

10 

5 

5 

5 

10 

5 

5 

5 

5 

5 

5 

10 

Physical  Education  

2 

2 

2 

2 

2 

2 

2 

2 

2 

2 

2 

2 

2 

2 

2 

2 

2 

2 

2 

2 

2 

Guidance  

2 

2 

2 

2 

2 

2 

2 

2 

Health  

1 

1 

1 

1 

1 

1 

1 

1 

Science  

5 

5 

10 

5 

5 

10 

5 

5 

5 

15 

5 

5 

5 

13 

5 

5 

10 

5 

5 

5 

15 

Mathematics   

5 

5 

10 

5 

5 

10 

5 

5 

5 

15 

5 

5 

5 

13 

5 

5 

10 

5 

5 

5 

15 

Foreign  Language 

5 

5 

5 

5 

10 

5 

5 

10 

5 

5 

8 

5 

5 

10 

5 

5 

10 

English  30  __ 

5 

5 

5 

5 

5 

5 

Social  Studies   30   

5 

5 

5 

5 

5 

5 

Additional    Grade 
XII  subjects    

15 

15 

20 

20 

25 

25 

Exploratory 

Courses    

4 

4 

4 

4 

4 

4 

4 

4 

High  School 

5 

5 

5 

5 

5 

10 

5 

5 

10 

10 

10 

20 

Electives     _. 

32 

30 

60 

35 

35 

55 

32 

35 

35 

85 

32 

30 

30 

25 

*94 

35 

35 

30 

85 

32 

40 

40 

35 

30 

1  The  number  of  periods  of  instruction  for  Grade  IX  should  be  such  that  the  proportion  of  instruction  time  is  close  to  that 
fraction  which  is  indicated.  For  example,  a  "la"  school  should  offer  thirty  periods  of  instruction  to  Grade  IX,  while  a 
"3a"   school  should  offer  thirty-four   periods   of  instruction  to  Grade  IX. 

2  In  most  instances  no  provision   is  made  for  intermissions. 

3  This   can   be   increased   through    implementation    of  special   regulations  for  small  high  schools. 
*  Correspondence   courses   will  be  necessary   in  order  to   reduce  the  teaching  load. 
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PRINCIPALS  RECOMMENDATIONS 
FOR  CREDITS 

An  electronic  accounting  system  is  used  for  handling  student  registrations 
and  for  recording  and  reporting  student  marks.  Below  is  a  brief  preliminary 
description  of  the  system  used.  Detailed  instructions  will  be  sent  to  all  schools 
by  the  Examinations  Branch  at  appropriate  times  throughout  the  year. 

Principal's  confidential  report  on  non-examination  subjects  in  Grades  X, 
XI  and  XII  will  be  recorded  on  the  Course  Card.  (Sample  of  form — page  52). 

1.  Registration  Form 

A  registration  form  for  each  student  will  be  sent  out  by  the  Examinations 
Branch  in  August.  An  illustration  of  this  form  is  given  on  page  49.  It  will  be 
noted  that  this  form  is  sufficiently  simple  to  enable  the  student  himself  to  com- 
plete it  under  supervision.  It  will  be  necessary  for  the  principal  to  have  these 
forms  carefully  checked,  however,  before  they  leave  the  school. 

As  indicated  on  the  form,  the  student  is  first  to  fill  in  the  number  of  the 
grade  he  is  taking.  A  student  who  has  previously  attended  high  school  for 
one  year,  receiving  credits  for  his  work,  will  be  classified  as  a  Grade  XI  student, 
even  though  most  of  his  courses  may  be  at  the  Grade  X  level.  Any  student  who 
is  taking,  or  has  taken  in  a  previous  year,  one  or  more  Grade  XII  subjects  will 
be  classified  as  a  Grade  XII  student. 

The  "type"  of  school  will  be  filled  in  by  the  Department.  Clearness  in  the 
printing  of  the  student's  name  is  of  great  importance,  and  the  form  should  be 
carefully  checked  for  this  point.  The  subjects  must  be  underlined  with  care  as 
an  error  here  may  lead  to  a  delay  in  the  sending  out  of  the  student's  results 
at  the  end  of  the  year.  It  is  also  of  great  importance  that  the  proper  credit 
value  be  indicated. 

The  numbers  shown  to  the  left  of  each  subject  are  for  the  use  of  the 
Department  only  and  may  be  ignored  by  the  school. 

The  registration  form  may  be  filled  in  in  triplicate,  one  copy  to  be  kept  by 
the  school,  one  to  be  sent  by  the  principal  to  the  superintendent,  and  the 
white  copy  to  be  forwarded  to  the  Examinations  Branch.  If  the  school  and 
superintendent  do  not  require  a  copy  one  only  may  be  completed  and  sent  to 
the  Examinations  Branch.  It  will  be  convenient  for  the  school,  however,  to  have 
a  copy  for  reference.  These  forms  should  be  submitted  as  soon  as  possible,  and 
should  reach  the  Examinations  Branch  not  later  than  October  15.  With  the 
registration  forms  the  principal  should  send  one  copy  of  the  Summary  Sheet 
shown  on  page  50.  If  there  are  unusual  circumstances  connected  with  any 
student  in  the  school  the  principal  should  explain  the  details  of  the  case,  and 
indicate  the  presence  of  this  explanation  on  the  summary  sheet. 

When  the  registration  form  is  received  in  the  Examinations  Branch  a  check 
of  the  student's  registration  will  be  made.  If  irregularities  are  found,  the  prin- 
cipal will  be  informed  as  soon  as  possible  so  that  adjustments  may  be  made. 

2.  Change  and  Transfer  Form 

It  will  be  necessary  for  the  school  to  inform  the  Examinations  Branch 
immediately  if  a  student  changes  his  address,  drops  out  of  school,  changes  his 
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registration,  or  transfers  to  another  school.  Consequently,  a  special  form  to 
show  changes  will  be^sent  to  the  schools  in  August.  A  copy  of  this  form  (Ex-22) 
is  shown  on  page  50.  It  is  very  important  that  any  changes  in  the  student's 
program  as  previously  shown  on  his  registration  form  should  be  reported  on 
this  form. 

3.     Registration  Check  Slips 

The  registration  check  slips  (1A)  will  be  forwarded  around  April  1,  1963. 
(Sample  on  page  51.) 

The  purpose  of  this  registration  slip  is  to  enable  us  to  determine  the 
degree  of  accuracy  of  the  information  we  now  have.  Each  student  will  receive 
a  check  slip  containing  a  list  of  the  courses  which  he  should  be  taking.  A  careful 
check  should  be  made  by  the  principal  and  the  student  before  these  forms  are 
returned  to  the  Examinations  Branch. 


4.     Course  Cards 

In  June,  the  Examinations  Branch  will  send  to  the  school  a  set  of  IBM 
course  cards  for  the  recording  of  the  teachers'  gradings  of  the  students  in 
Grades  X,  XI  and  XII.  There  will  be  a  card  representing  each  course  each 
student  is  taking.  When  the  card  reaches  the  school  it  will  bear  the  student's 
name,  address,  and  other  pertinent  information,  as  well  as  the  name  of  the 
course,  as  shown  on  the  form  illustrated  on  page  51.  The  only  marks  to  be 
made  on  these  cards  by  the  teacher  will  indicate  the  gradings  of  the  students 
and  must  be  made  by  electrographic  pencil,  as  indicated.  Accuracy  in  indicating 
the  student's  grading  is,  of  course,  of  great  importance,  and  the  cards  should 
be  carefully  checked  before  they  leave  the  school.  As  the  accounting  machine 
can  handle  only  large  numbers  of  cards  in  a  rigid  sequence  of  operations,  a 
school  sending  in  its  results  late  will  cause  its  students  to  wait  until  all  other 
work  is  cleared  away  before  receiving  their  results.  These  cards  should  be 
submitted  to  the  Examinations  Branch  by  June  30  at  the  latest. 

Summaries  of  results  will  be  sent  out  to  schools  and  divisional  offices  as 
has  been  done  in  the  past. 

The  principal  should  note  in  particular: 

1.  If  the  courses  underlined  on  the  registration  form  do  not  correspond 
to  those  actually  being  taken  by  the  student,  appropriate  course  cards  for 
submitting  gradings  at  the  end  of  the  year  will  not  be  sent  to  the  school. 

2.  If  an  incorrect  entry  of  marks  is  made  on  the  course  cards,  this  incorrect 
mark  will  be  the  one  sent  out  to  the  student  on  his  result  statement  and  placed 
on  the  school's  summary. 

3.  If  forms  are  not  returned  promptly  results  will  be  delayed  and  the 
advantages   of  the  system  destroyed. 
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HIGH  SCHOOL  AND  UNIVERSITY  MATRICULATION  EXAMINATIONS  BOARD 
DEPARTMENTAL  EXAMINATIONS 


GRADE  XH 
FORM  OF  APPLICATION 

goJtat^     own     handwriting     bf     tho—     «orJ«nt«     im«nJJBg     to     writ! 


b«    approved    by    tha    principal 


fHa     Grada     XTI     Departmental      Fx«niinaii< 


Dm 


Name    ol   Candidal*    (Surname) 

(Firat   Name) 

(Middle    Name) 

If     you     are     a     teacher,     placa     "X"     la     lha 

| 1     block     10     the      lelt      and     indicate     tha 

1 1     school     in    which    rou    will    be    teaching 

during  June,   1962. 

Age  Ual 
Birthday 

Indicate   below   Ual   classroom 

oe  corra^ondeuc,   Ussr^rion  or  gg-figg*.  , 

rrittass. 

Grade         | 

School    or   Center 

Year 

| 

Total  High  School  credit!  held 
at    Sept.    10th,    1961 

I      Indicate  by  "X"  rtanding  obtained  on     1 

Year 

1                      Grade  IX  exainination. 

1                                                '                                              1 

I                 Honor.                                    Pee. 

Underline    each    unit     (both    examini 
correspondence     course,      also     any 
respondencc    course*    in     which    you 
the    unit,    in    the    epecc    between    tlie 


lamination  unit  you  are  studying  privately,  provided 
arc  registered  or  aubjectf  you  are  studying  privately  t 
mit   and   ite   credit   weight. 


during  the  year  1961  -  1962  either  in  achool  or  in  a 
are  eligible  to  write  the  examination.  Indicate  cor- 
tring    "Coma."    or    "Private   Study"    immediately    oppoaite 


No   entry 
column 


Literature  20 


10    - (5) 


Record  Keeping   10 

Shorthand    10 

Typewriting    10   


(2)    (3) 

(2 


10 


Art   10 

Muaic   10  

Dramatics    10 

Drafting    10 

Home  Economics  10 
Home  Economicr  11 
Home  Economics  12 
Home   Ec.    Crofts   10 


(2)  (3) 

(3)  (4) 
(3)  (4) 
(3)    (4) 

(3) 

___    (4) 


Social   Studies  30 


Mathematica   30 


Physics     30    

_ 

(?) 

Biology    32 

,5) 

La. in    30 

(5) 

German   30 

(S) 

Bookkeeping    30 



(1) 

Secretarial    Tr. 

M) 



(91 

Typewriting    30 



(5) 

Office    Practice 

30 

(3) 

(5) 

Art  30 

(I) 

Ch.  Care  tV  H 

Nurs 

10 

(4) 

Fabrics  cV   Dress.    10  _ 

-- 

(4) 

Foods  cV   Nutrition    10 

_ 

(4) 

General   Mech. 

13  _. 

(4) 

General   Mech. 

17  



(4) 

— 

Metalwork   11 

(4) 

Printing    10   

Arts    tV    Craft.    10 


Drafting  20 

Home   Economics  20  _ 

Homes  cV  Home  Furn.  20   (4)    (3) 

Clerical   Practice  20 (5) 

doth.   Sal.   ec   Dea.   20  _(4)    (5) 

English  Lit.   21 (3)    (4)    (3) 

English  Language  21 (4)    (5) 

Fabrica  &  Dreaa.   20  -    (4)    (3) 

Foods  tC   Nutrition  20  _    (4)    (51 

Agriculture  20 (8)    (10) 

Geography    20    (3)    (5) 

Law    20 <3) 

Psychology  20 (3)    (4) 

Sociology  20 -    (3)    <4> 

20 (8)    <10) 

21  ___ (4)    <5) 

Metalwork  20 (8)    <10) 

Metalwork  21 (4)    (3) 

Electricity  20 (8)    (10) 

Electricity  21 (4)    <J) 

Automotivea  20 (8)    (10) 

Automotivee  21  <4)    (J) 

Printing   20 (8)    (10) 

Arte  ft:  Craft.  20 (8)    (10) 


Mathematica   32 

French   31 


Febrics  ft:  Drese.  30  (4)  (3) 
Foods  Sc  Nutrit.  30  (4)  (3) 
Agriculture   30  _    (10)    (15) 


Woodwork  30  _  (10)  (15) 
Metalwork  30  .-  (10)  (13) 
Electricity   30  __    (10)    (13) 


30  _  (10)   (15) 


Arte  ft:   Crafts    30 


TSuTn 


(Middl.   Name) 


1.  My  home  address  for  mailing  results  is  _ 

2.  I  am  registered  in  the  units  underlined  at  High  School 

3.  I  prefer  to  write  on  the  examinations  at _ — 

For   the    use    of    the    Department 

I ^ 

SECTION  n 

(To    be    filled    in    by    tha    Principal) 
I   hereby    certify    that    tha    above    student    ia    registered    in    all    tha    subjects    Indicated     in     Section     1     of    this     form,    and    baa    bean 
tha    year    1961-62    and    la    eligible    to    writs    on    the    examination    subjects    of    Grade    XQ     underlined. 

Data    of    registration     in     school     .  .    —       _     . _ , . 

Form  E*.    166—20,000  -  1962  DETACH    AND    RETAIN   THE   TIMETABLE 
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DEPARTMENT     OF     EDUCATION 

TRANSFER   FORM 


GRADE 


STUDENT  NO. 


Black 


Mary 


Jane 


NAME 


Surname  First  Name  Middle  Names 

Byemoor  Pipestone 

TRANSFER  FROM  TO  

(Name  of  School)  (Name  of  School) 

Leduc 

PRESENT  ADDRESS 

Craigmyle. 

PREVIOUS  ADDRESS  

COURSES  BEING  TAKEN  AFTER  TRANSFER:  REMARKS: 

Literature  10 


Language  10 


Health  and  P.D?  10 


Physical  Education  10 


Mathematics  10 


Science  10 


French  11 


Art  10 


L.  G.  SMITH, 


Signature  of  Principal 


SUMMARY  SHEET 

A  copy  of  this  sheet  is  to  accompany  the  registration  forms  submitted 
to  the  Department  in  early  September. 

sshooi y&i)x.)t*£}X'£iii§ .. 

Division..  J$JMnfi4>n..)(ift-&. Number..... 7  £. 

Principal's  Name.,...^V...5.ni.,.V;h 

Principal's  Address....^.! }&.y..&)£.l!l% 

Please  list  Music  documents,  medical  certificates,  or  other  material  enclosed, 
f'tartf  Jonas     —    Musjc  <Joq_hvv.  ents 

•^lpb.Rlft&fc..T...Ms;&^  

..6t.^.h/.kifc&...T...£pA^^ 

Number  of  Grade  X  students:    /.?.?...* 

Number  of  Grade  XI  students:   ?£. 

Number  of  Grade  XII  students:  .......4TR 

NOTE:  Sheets  should  be  arranged  in  grades  and  each  grade  arranged  alphabetically 
according  to  the  students*  last  names. 

The  number  of  sheets  enclosed  should  correspond  exactly  with  the  number 
of  students  enrolled. 
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